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What is a Sole Source? 

A sole source procurement is when a contract is entered into 
without going through the typical competitive process as required 
by law, per Minnesota Statute § 16C.02, Subd. 18.

This method of procurement is only utilized when there are 
qualifiers of eligibility such as:

• The offeror demonstrates a unique or innovative concept 
or capability not available from another source.

• Patents or data rights restrictions preclude competition
• Award to another contractor would result in substantial 

duplication of costs.
• Award to another contractor would result in unacceptable 

delays in fulfilling the recipient's needs.
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What is not a Sole Source

The following are unlikely to be sufficient sole source justifications:

• Personal or department/division preference for a product or 
vendor

• Perception that a vendor is the best qualified (this should be 
determined through a competitive process)

• Lack of department/division planning resulting in limited time to 
conduct a competitive procurement

• Past or existing relationship with the vendor
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What is the review process? 

Every sole source must be approved by the delegated authority.  

• Each submittal requires the requester to verify to the best of their knowledge 
and belief, based upon thorough research, that only one source can deliver the 
required product or service.  

• The product or service must be unique, and its uniqueness is substantially 
related to the intended purpose, use, and performance of the goods or service 
being purchased.  

• Similar goods or services must be shown to be unable to achieve the 
Metropolitan Council’s desired objectives.
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Sole Source Justification 

The requestor must answer one of five statements to support the sole source 
request: 

• This is the only known good or service in the marketplace that will meet this 
specific need. 

• This is the only known source that can provide the good or service.  
Documentation from the vendor stating they are the only provider available has 
been attached. 

• Only this supplier can provide the services because of unique expertise required. 
• Components required must be the same manufacturer as the installed equipment 

being modified.  No other manufacturer’s part will meet requirements. 
• Requested service or equipment is essential in maintaining continuity or to 

remain in compliance with established standards. 

 

4



Vendor Statement 
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Procurement Review 

• Chief Procurement Officer will review the original request and 
recommendation submitted by SORT. 

• Additional information might be requested from the requestor or 
SORT for clarification. 

• If request is declined, the requestor and SORT are notified. 
• If accepted, the form is routed to signature authorities required 

for form approval based on delegated signature authority. 
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Sole Source Review Team (SORT) 

• SORT reviews and confirms uniqueness of the product and source of supply by researching 
the product/service, project, and vendor.  Additional information from the requestor or 
supplier might be requested, if needed. 

• SORT will recommend the request be declined if additional sources or materials are found to 
be available. 

• If accepted, SORT will document researched information on the sole source form and 
recommend approval. 
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Signature Authority 

Signature authority approvals. 

• Form is routed for additional approvals based on delegated signature 
authority. 

• If procurement value exceeds the Regional Administrator’s delegated 
signature authority, the sole source must be authorized by Council 
action following approval of the form and before the Purchase Order 
or Contract is submitted for execution. 

Approved form assigned to Procurement associate. 

• Approved form is assigned to Procurement associate for processing of 
order. 
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Thank you
Jody Jacoby
Chief Procurement Officer 
Jody.Jacoby@metc.state.mn.us

Questions? 
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