Metro HRA

RENT ASSISTANCE STATEMENT OF RESPONSIBILITIES
Continued participation in the Section 8 and other rent assistance programs is dependent on following the Statement of Responsibilities.  Violation of the responsibilities may result in termination from the program. 

Cooperation  

I understand I am required to cooperate in supplying all information requested in the timeframe required by the HRA to determine my eligibility and amount of rent assistance.  Cooperation includes attending pre-scheduled appointments, completing, signing and returning needed forms, disclosing and verifying the Social Security Numbers for all family members, cooperating with the inspection process and providing evidence of citizenship or eligible immigration status for all family members.  

Giving True and Complete Information

I certify that the information given to the Metro HRA on my household members, income, assets and allowances is true, accurate and complete to the best of my knowledge and belief.

Reporting Household Members

I understand and certify that:
· The people I have listed on my information sheet are the only people that live or stay in my home.

· I must notify the HRA within thirty (30) days, in writing, if anyone moves in or out of my home (including any birth, adoption, court-awarded custody, Delegation of Parental Authority or marriage).  

· I must provide the HRA a copy of written approval from my landlord for all household members added to my lease.
· New adult household members must be approved by the HRA.  

· Metro HRA may increase my voucher size only when household members are added by birth, adoption, court-awarded custody, Delegation of Parental Authority or marriage. If members are added for other reasons they must live in my home for at least twelve (12) months before the HRA may change my voucher size.
Definitions:

Household member – a person who cannot verify a permanent address elsewhere and lives or stays in my home more than thirty (30) days.

Visitor – a person who can verify a permanent address elsewhere and lives or stays in my home less than thirty (30) days.

Reporting Household Income
The HRA is required to review my household income when I start the program and every year thereafter.  I understand and certify that:

· I must provide true and complete information regarding my income as requested by the HRA. 

· If I have changes in my household income prior to my next scheduled recertification, I must contact the HRA within 30 days of the change for a rent review.
· I may request that HRA review my rent portion if I experience a decrease in income. 

· I must provide the HRA any required verification before a rent change will be made.
· I will be required to pay back rent overpaid on my behalf due to untimely reporting or non-cooperation.

Lease Violations, Evictions and Moving Without Notifying Landlord
I understand and certify that:

· I must not commit any serious or repeated violation of the lease.  Serious and repeated lease violations will include but are not limited to nonpayment of rent, utilities or other fees, moving without proper notice, disturbance to neighbors, unauthorized guests, destruction of property, or living or housekeeping habits that cause damage to the unit or premises and criminal activity.

· I must give the HRA a copy of any eviction notice I receive within ten (10) days of receipt of the notice.  

· If I commit any serious or repeated lease violations, am evicted by court order or I move out before the end of my lease without my landlord’s permission (skip), the HRA will terminate my rent assistance.

Inspections 

The HRA is required to inspect my home prior to rental assistance beginning and every year thereafter to make sure it is decent, safe and sanitary housing.  I understand and certify that:

· I must allow the HRA to inspect my unit at reasonable times and after reasonable notice.  
· Full assistance will not be paid if my unit does not pass inspection prior to or on my move in date or recertification date.    

· If full assistance is not paid due to failed inspection, it is my responsibility to negotiate the rent difference with the owner.

· Inspection violations caused by my household members or guests must be corrected in the time provided by the HRA.  

· An adult, 18 years or older, must be present for the inspection.

Moving 

I understand and certify that:
· My household can only receive rent assistance in one (1) unit in any twelve (12) month period.  This includes moves to units within the same complex, within the HRA’s service area.
· If I move within the first twelve (12) months, I may not receive rental assistance in a new unit until the initial twelve (12) month period is complete.  
· I must give proper notice to my landlord and the HRA in writing before moving out of my rental unit.  Proper notice is sixty (60) days, 2 full calendar months, prior to the move-out date.  Notice must be received prior to the 1st of a month.  Example:  If I want to move at the end of June, I must give notice by April 30th. (This applies even if I am moving to another unit in the same building or complex).  
· If I move prior to the end of my lease, I must submit to the HRA a mutual agreement signed by my landlord. 
· I understand that an exception may be considered in accordance with the Violence Against Women Act (VAWA) or as a reasonable accommodation request. 

The HRA may deny permission to move with continued assistance if:

· I move prior to fulfilling the twelve (12) month minimum requirement;

· My household has violated the Statement of Responsibilities;

· I owe money to any HRA;
· I have not given a proper sixty (60) day written notice to the HRA and my landlord. 
Drug-Related or Violent Criminal Activity Notice 

I understand that my assistance will be denied or terminated if:

· Any member of my household has been convicted or adjudicated within the last three (3) years for any of the following criminal activities:

1. drug-related criminal activity;

2. violent criminal activity; or

3. other criminal activity that threatens the health, safety or right to peaceful enjoyment of other residents and persons residing in the immediate vicinity of the premises, including alcohol abuse.  

· I have been evicted within the last three (3) years from federally assisted housing for drug-related or violent criminal activity.
· Any household member has been convicted of manufacturing or producing methamphetamine (permanent denial).

· Any household member that is currently registered as a sex offender under a state registration requirement (permanent denial).

Duplicate Assistance/Own/Sublease 

I understand and certify that:

· The house or apartment that the HRA is helping pay rent on will be my only residence and I will not receive rental assistance for any other unit for the same time period.  
· Household members living in my home are not living in another rental unit or receiving another rent subsidy.
· I must not own or have any ownership interest in my rental unit.

· I must not sublease or rent any part of my unit to anyone else.  
Side Payments - Paying money to my landlord over my rent portion as approved by the  HRA.
I understand and certify that:

· All lease agreements between my landlord and I must be approved by the HRA.

· I am not allowed to pay my landlord any more than my rent portion as approved by the HRA. 
· Making a side payment or entering into a separate lease is a violation of the Section 8 Program.  
· Payments made to my landlord and approved by the HRA for additional amenities such as  garages, pet deposit, washer and dryer are not considered side payments. 

Absence From Unit

I understand and certify that:

· I must notify the HRA of all household absences prior to being absent from my unit for more than thirty (30) consecutive days.  
· The HRA will then notify me of what steps I need to take.

· The HRA will not allow a family to be absent from their unit for more than sixty (60) days.

Debts Owed to a Housing Authority 

I understand my rental assistance may be denied or terminated if:  

· I owe rent or other amounts to Metro HRA or to any other HRA in connection with the Section 8 or public housing programs or I am not current with any repayment agreements.

Summary of Reasons for Termination of Rent Assistance
The HRA will terminate my rental assistance for violating any of the Statement of Responsibilities or Program Rules, including, but not limited to:

· Providing false information to the HRA, fraud, bribery or any other corrupt or criminal act in connection with the program;
· Failing to attend an annual recertification, inspection or other pre-scheduled appointment;
· Not cooperating with providing information requested by the HRA;

· Failing to report household members;

· Failing to report changes in income, assets or allowances;

· Moving without giving proper notice to my landlord or the HRA or fulfilling the terms of my lease;  

· Committing serious or repeated lease violations; 
· Being evicted by a court order;

· Engaging in drug-related, violent, or other criminal activity, including alcohol abuse;

· Not cooperating with the inspection process;
· Violating inspection standards caused by my household or guests (including failure to pay utilities and damage to home);

· Making side payments to my landlord above my HRA approved rent portion.   

· Being absent from my unit for more than thirty (30) days without notifying the HRA;

· Entire household absent from the unit for more than 60 days;

· Owing money to any HRA;

· Receiving rent assistance for more than one (1) unit;

· Engaging in or threatening abusive or violent behavior toward Metro HRA personnel.  Abusive or violent behavior includes verbal as well as physical abuse or violence.  Threatened refers to oral or written threats or physical gestures that communicate intent to abuse or commit violence.
Criminal and administrative action for False Information

I understand that false statements or information are punishable under federal law.  I understand that false statements or information are grounds which could result in theft and fraud charges under the state and federal law.  

Signature and Date of All Household Adults (Head and Spouse and All Household Members 18 and over) I have read and understand the Statement of Responsibilities.  I understand that violation of these rules may result in termination of assistance:
1. ________________________________________________________     Date: ______________________

2. ________________________________________________________     Date: ______________________

3. ________________________________________________________     Date: ______________________

4. ________________________________________________________     Date: ______________________

5. ________________________________________________________     Date: ______________________

6. ________________________________________________________     Date: ______________________

If you believe you have been discriminated against, you may call the Fair Housing and Equal Opportunity National Toll-Free Hot Line at 1-800-669-9777.
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The Metro HRA provides free interpreter services, upon request.
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Metro HRA

PROGRAM INFORMATION

Rent Assistance Programs
Moving
Metro HRA has specific policies that need to be followed in order to move with continued rent assistance.  Consider the following questions:
· Have you fulfilled your lease with your current landlord?
· Have you lived in your current home for at least 12 months with Section 8 rent assistance?
· HRA only allows rent assistance in one (1) unit in a twelve (12) month period.
· Did you give a written 60-day notice to your landlord and the HRA?
When the above is complete, what can you expect?

1. You will get a move packet in the mail from your HRA Coordinator if you are eligible to move.  This will include a full review of your household members, income and deductions.  
2. You will be issued a Voucher to begin your housing search when your income review is complete. 
3. You must sign and return the Voucher to the HRA.
4. When you find a new home, you need to have the new landlord fill out the Request for Tenancy Approval (RTA) - green form.  The RTA must be submitted to the HRA by 4:30 p.m. on the 15th of the month for rent assistance to begin on the 1st of the following month.  
5. HRA will determine if the rent is reasonable for the unit you selected. 
6. HRA will request an inspection.
7. HRA will require a copy of the lease you have signed with the landlord.
8. HRA will enter into a Housing Assistance Payments Contract with your new landlord to begin making rent assistance payments on your behalf.
If an RTA is not turned in by the deadlines, assistance may be delayed up to one month.  

If moving outside the Metro HRA service area 
If you are moving outside of Metro HRA’s service area, rules will change.  Your new housing authority may have different rules regarding bedroom size, eligibility, RTA deadlines and will determine when your rent assistance will begin.  If you have located a unit in the area you are moving to, you must return the RTA to Metro HRA.  Metro HRA will then forward your file to the housing authority where you are moving.  

The process MAY cause delays in the start of your rental assistance in your new unit.  Be prepared. The receiving housing authority must approve the unit you select and the unit must pass an inspection.  If you move into the unit before final approval from the new housing authority, you may be held responsible for the full rent on the unit.   
Can you rent from a relative?
You cannot receive Section 8 assistance in a home owned by a parent, child, grandparent, grandchild, sister or brother of any member of your household.  The HRA may approve renting from a relative as a reasonable accommodation for a family member who is a person with disabilities.  It is your responsibility to request an accommodation for HRA consideration. 
Reasonable Accommodation / Violence Against Women Act (VAWA)

An exception to program rules may be considered in accordance with the Violence Against Women Act (VAWA) or as a reasonable accommodation request for persons with disabilities.  It is your responsibility to contact the HRA and request an accommodation, in writing, if you are a victim of VAWA or a person with disabilities.  You must explain what accommodation or exception is being requested and how it will help you use the HRA programs.  The request must be reasonable.
Where can you use your Section 8 rental assistance (portability)? 

Section 8 rent assistance can be used anywhere in the United States where there is a housing authority operating the Section 8 program.  However, if you are receiving Section 8 for the first time, you may be required to live in Metro HRA’s service area for one (1) year prior to moving to another housing authority’s service area.   
Who will screen your rental application? 

Landlords are responsible for screening all tenants for suitability.  The HRA must give prospective owners your current address and your current and previous landlord’s name and address, if known to the HRA.
Revised 10/11


