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How to submit final Grant Information in the MCES Customer Portal 
 
1. Go to the following link: MCES Customer Portal. 

 
2. Sign in if you are a returning user or select “Create Account” if you are a new user. Returning users may 

also use the “Forget Password?” link to reset their password. 
 

 
 

3. Make sure that your community is selected/visible at the top (e.g., Apple Valley in the screenshot below), 
and then click on applications, and then on grants. 

 

 
 
 
 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmcescustomerportal.metc.state.mn.us%2F&data=04%7C01%7Canna.bessel%40metc.state.mn.us%7Cce594ca64dd24490b4c408d8df4a0485%7Cddbff68b482a457381e0fef8156a4fd0%7C0%7C0%7C637504856299487425%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=kw%2BEB%2Fx5CUoq5THnb1pJwj%2FlYtGFM%2F01beXZrjNnyz4%3D&reserved=0


P a g e  2 | 5 
 

4. Expand on the year/grant you are submitting final information for.  Next to where it says “Final Grant 
Costs & Required Document click on “start”. 

 

 
 
 
5. Enter your county, name, title, phone number, and email address.  Then enter the project start and end 

date (must align with required grant eligibility periods), and a short summary of your project work. 
a. Please note, the portal will auto-save information as you are working.  There is also a save button 

at the bottom of the portal so you can work on your submission at your own pace. 
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6. In the form, scroll down and enter your project costs based on the work descriptions. 
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7. Complete the certification form.  Click download certification form, then complete the form (with 

signatures), and save it as a pdf.  Then upload it into the portal when complete (using the choose file 
button). 

 

 
 
8. Attach maps showing where the work was completed – Must be in PDF format. 

 

 
 

9. Attach your city resolution (must be PDF).  If you need an example city resolution, one is provided on the 
portal. 

 

 
 
10. Attach invoices or receipts adding up to the total project costs depicted in step 6 (must be PDF).  An MCES 

employee will need to verify these costs, so please highlight, or call attention to the eligible costs being 
included for reimbursement (e.g., a 10 page list of invoices highlighting the eligible costs for pipe lining). 
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11. (Optional) Attach any other documents that may be relevant or help the Grant Administrator (must be 

PDF) 

 
 

12. As you are working you can click on save at the bottom.  Please click on submit when finished. 
 

 
 

For any questions regarding your grant application, please contact Matt Gsellmeier at 
matthew.gsellmeier@metc.state.mn.us or 651-602-1802. 

mailto:matthew.gsellmeier@metc.state.mn.us

