Compliance Monitoring Submittal
Help sheet for the Industrial Online Reporting System

Compliance Monitoring Submittal
Log into the MCES Industrial Online Reporting System at: https://www.govonlinesaas.com/MN/SPL/Public/.

Opening the Compliance Monitoring Submittal

In the table below the green “Upcoming Submittal Obligations” banner, look for submittal type “Compliance
Monitoring Submittal.”

MCES Industrial Online Reporting

My Dashboard | Submittal My Account Hello, Ashley | 3 Logout

Ml Upcoming Submittal Obligations

1-10l14 I.lllf‘s
Parmit Submittal Manitoring Application Manitoring
No Type Point Category Period

Message Center ‘”_5[ Compliance

Start a New Submittal

Submit Report

Monitoring 2{26{2020 1017 Mot
_,t andard & Submittal - A/30/2020 USI012020 | crarteq
B submittals | Standard SMR

View All Pending Submittals @ View all Historical Submittals

@ 0 Recent Email(s) for submitted
submittals.

Ml Permits | Licenses - Click the a icon to print your parmiticertificate

@ 0 payment due submittals

B Permits/Licenses 40| Naoitems found. Please try again,
-

Click on the edit button in the “Edit” column for the respective submittal.

Proceed to Competing the Compliance Submittal section.
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Completing the Compliance Monitoring Submittal

MCES Industrial Online Reporting

My Dashboard | Submittal | My Account Hello, Ashiey | g Help 3 Logout
Wala st ttal > Wizard Panel 3 Submittal
ComPLIANCE MONITORING SUBMITTAL (SUEBMITTAL ID: 14068)
Data Entry
T 1%l in #ll Data Eotry
Forms
] Compliance Monitoring at 651-602-4755 ar via email at MCESindustrialmlinefieparting@metc.state.mmus
Subrmital
) Compliarce Morsturing
Subentral
Exit
N i [ it Jf sove | Previous f hext |
2 Self-Monitoring Information
Validation Facility Hame: STEST - ALC Ruporting Period: 02262020 - Repart Typu: Compliance Monitoring : :
o Tovalidate 3l copled doka Standard OAGNEZD Susbenittal - Standard SHF pisniionion Bkily SE01
el e Parmit No: #006 Mallog Agdress: 6 TEST Lawe B0 1, 57 Edclty Locarion: 6 TEST LN, STPAUL. . o Discharga /Wo Sempling
Submission
To submit
Dusly Data Form Flow Reading
Please enter substance results in tabe below OR expand 'ShowiHide Copy and Paste” section and copy and paste Daty Data excel into box provided.
-] - Sampling Sampli - A hcad R i s Ani ical
Batch Update P o SEEY | Sampling  Sempliog | g Anslyticel "“:'::." Pt Analysis Sampling Z Battle L,;:,’.‘,...,
G - Date Tine End Date End Tima Result Uit {mioiL) Maibod Mathod antakner Ham:
| > A = Marcury
O @ = Tinc

Wizard Panel - The Wizard Panel will appear as a grey panel to the left of the form. This panel will help you

navigate through completing the form. The following instructions correspond to the Wizard Panel. There are four
steps to follow:

1. Data Entry
2. Attachment
3. Validation
4. Submission

1. Data Entry

Wizard Panel
Data Entry
To fill in all Data Entry
Forms

Q Compliance Monitoring
Submittal

L_] Compliance Monitoring
Submittal

|_] General Comments

The grey header displays the facility’s basic information. Before adding any information to the form, confirm that
the information in this grey header is for the correct facility, reporting period and monitoring point. If the
information is incorrect, please go back to the previous page and select the correct submission.

Daily Data Form tab

If you have analytical results, please enter the results into this form. Users have two options to enter the analytical
data:

e Manually enter data
e Upload the data from Microsoft Excel template
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A. Manually Enter Data

The results will need to be entered one substance at a time. To enter results, click the “Edit” button. The “Edit”
button is the pencil and paper icon (see red box in image below).

Daily Data Form Flow Reading

Please enter substance results in table below OR expand ‘Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update %} Safsn‘::itng Sagltﬂitng Sampling | Sampling | ¢ . Analytical “w&al Rem“g Analysis | Sampling  Bottle lAnlalzr::;
] Dais Ti End Date | End Time Result Unit (mgiL) Method | Method  Container Nt

| L E x Mercury
O & ‘a x Zinc

The “Sampling Results Detail” window will open. This window allows you to enter information about the result.
Note: The minimum required fields are denoted with a red asterisk (*).

Sampling Result Detail

After modify the record, dlick the update button to save the change to database.

* Sampling Start Date: * Start Time (HH:MM): i E|
# Sampling End Date: * End Time (HH:MM): I
* Substance: [COD v

* Analytical Result: E

* Analytical Result Unit:

Detection Limit:

Reporting Limit:

* Analysis Method:
Sampling Method:
sample Collection Method: E Please explain:
Sample{s) Collected by: E

Compositing Method: Please explain:
Sample(s) Compasited by:

Bottle Container:

#* Analytical Laboratory Name:

Note: For a result that was reported as Not Detected or ND, select the “less than” symbol (<) from the
drop-down box and enter the reporting limit as the result.

* Analytical Result: | <[w]|| 0.002

* Analytical Result Unit: | [T v |

Complete the required fields and click on the blue “Update” button.

If you missed a required field, an error message will display in red at the top of the window. Corrections must be
made before the record will save. After making corrections, click on “Update” button.
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Daily Data Ferm Fow Reading

@ Update Successful

Please enter substance resuits in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update = Sampling  S3MPING | sorpfing  Sampli Analytical  Analytical  Reporting | a,.jycic | sampling  Bome  Analytical
pling Start M9 Substance Result Limit ¥ pling i Laboratory
|:| ﬁ Start Date Thne End Date = End Time d Result Unit (malL) Method Method Container K
] & ‘a x Zinc
3 ¢ EPA Grab -
[ $ | A | x| 022772020 8:00AM | 0202872020 | S:00AM | Mercury <0.002 ug/l 2451 | Composite Other

The results will be populated in the table. To enter another result, click the “Edit” button in the respective row.

To add a substance not listed, click on the image of the two chemistry bottles (see image below).

Batch Update Sampling Salsnh:lr:ng Sampling = Sampling Shbata Analytical Mﬁ':mal Ref_tmiitng Analysis =~ Sampling Bottle l}"am
w StartDate 0 | EndDate | EndTime ““'"S7"%% - Result i (mgily | Method | Method | Container e
O ® A x Zinc
& EPA Grab -
O & | 4 | x 0222712020 B800AM | 022872020 | 8:00 AM Mercury <0.002 ug/l 2451 Gomposite Other

The “Add New Sampling Result” window will open. Enter the required information in section 1.

Add New Sampling Result

Please select the Sample Date, Grab Time and Substance

* 1. Sample Date & Time

# Sampling Start Date: * Grab Start Time (HH:MM): | (0 100

* Sampling End Date: * Grab End Time (HH:MM): | 00[v] /| 00[w]

* 2. Substance

Substance Code: Substance Name: m

3. Sampling Result

* Analytical Result:

* Analytical Result Unit:

Detection Limit: {mg/L)

Reporting Limit: {mgiL)

* Analysis Method:
Sampling Method:
Bottle Container:

% Laboratory Name:

Craa | carcr

In section 2, leave the “Substance Code” box blank and enter the name of the substance in box
provided. Then click on the blue “Search” button. If the substance you are looking for does not

appear as the first few choices, use the scroll bar on the right to see more substances. Click on
box in the respective row to select the substance.
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* 2. Substance

Substance Code: Substance Name: mer m
ID  Sub Code | Sub Name Description
17 Mercury Mercury

Complete the required field in section 3.

Click on the blue “Add” button to save and close this window.

Batch Update o Sampli Sampling 5 i s i Analyti Analytical Reporting 5 e Analytical
pling ampling ampling nalytical Lis Analysis  Sampling Bottle
n "t; Start Date _?mrt EndDate  End Time Sibddance Result Res‘.m Eiomit Method Method Container Lal.ojElons
ime Unit {mg/L) Name
O L | L Zinc
n 3 1 EPA Grab -
O $ | A | x| 022712020 B8:00AM | 02/28/2020 @ 8:00 AM Mercury <0.002 ug/L 2451 R Other
| & | A | x| 03022020 800AM | 03/03/2020 | 8:00 AM Mercury 0.004 ugll B CU";?;\?JHE i Other
- 2451

Proportional

The substance that you added will appear at the bottom of the table. You can further edit this
information by clicking the Edit button in the respective row.

If there is a substance listed in the table that you don’t have a result for, leave that row
blank or click the red “X” button to remove it from the table. Refer to your Permit to see what
results are required.

Enter all the results, then click then proceed to Flow Reading.

B. Upload Results Using Microsoft Excel file

This section describes how to upload the analytical data from the MCES SMR Sampling Results template.

If the lab did not provide the data to you in a Microsoft Excel file, you can enter the data into a template which
is available at: https://metrocouncil.org/Wastewater-Water/Services/Industrial-Waste/Industrial-Online-
Reporting-System.aspx?source=child. Scroll down to the bottom of the page until you see the title “Templates
for submitting sample results online” heading.

e Click the link for the SMR Sample Results Template to open up the file. Save the file to your
computer.
e Enter all analytical results.
0 There are 21 columns of data per substance. For fields that have a drop-down option, select
the appropriate option. If you don’t see what you need from the drop-down choose “Other” or
“NA” when appropriate.
0 The required fields are denoted with a red heading.
e Save the completed file to your computer and keep open.

Below is an example of a completed MCES SMR Sampling Results template.

200 fasfaen 24 | fine mgfL EPA 200.7 Composite - Flow Proportio
322000 00 a3/2000 200 24 | Zinc 0.57 mgfL EPA 200.7 Camposite - Flow Proportio
¥3f2020 £00 /2000 00 2 | Bing 1m mgfL EPA 200.7 Composite - Flow Proportio
a2z 00 2fasi 2020 5:00 17 | Mercury < 0002 ugfL EPA 45,1 Composite - Flow Proportic
3af2000 200 3300 00 17 | mercury 004 wi EPA 2431 Compasste - Flow Proportio
3/3/2020 &:00 342000 &:00 17 | Mercury 0.0037 ugll EPA 451 Compasite - Flow Proportiol
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Highlight the data by clicking in cell A2 and then left click and drag down to the last row of data (so that
the first column is highlighted). Then scroll all the way across the file until you have column U highlighted
as well.

2/27/2020
3/2/2020
3/3f2020
2/27/2000
3/2/2020
3/3/2020

samplefs) Composited By | Samplefs) Compasited By [Oth

With all data highlighted, right click on the mouse and select “Copy.”

Go to the Sampling Results SMR form online. Click the “Show/Hide Copy and Paste” link below the table (link
is highlighted in image below).

Self-Monitoring Information

Facility Name: ##TEST - ALC Reporting Period: 02/26/2020 ~ Report Type: Compli itori oo Bt s G

Standard 6 04/30/2020 Submittal - Standard SMR = T

Permit No: #006 Mailing Address: 6 TEST Lane Box 1, ST Facility Location: 6 TEST LN, ST PAUL, a B
PAUL, MN 55101 MN 55101 D No Discharge / No Sampling

Daily Data Form Flow Reading

Please enter substance results in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update nds i S i A A Analytical Analytical Reporting Analysls | Sampli Analytical
g pling pling o pling Bottle
< S Start - EndDate | End Time | SUDSIANCe Tpogyy  Resuft o Limit - Cyihod | Method | Container  Laboratery
] Date Time Unit (mglL) Name
O ¢ | A = Mercury
O ¢ A x Zinc

(Show/Hide Copy and Paste)

A blank box will appear.

(ShoiHide Copy and Paste

FILL FORM USING COPY AND PASTE:

Click in the blank box, right click on the mouse and select “Paste.”
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Batch Update i i Sampli Sampli i BT | e | Sopip | Eeds i tical
%) StartDate  Start Time = End Date  End Time Result  Resuit Unit it Method = Method  Container | -220ratory
[ (mgiL) Name
] * | @A = Mercury
O | A = Zinc
(Show/Hide Copy and Paste)
FILL FORM USING GOPY AND PASTE:
3/3/2020 8:00 3/4/2020 8:0024 | Zinc  1.01 mg/L EPA200.7  Composite - Flow Proportional Other
2/27/2020 8:00 2/28/2020 8:0017 | Mercury < 0.002 ug/L EPA 2451 Composite - Flow Proportional Other ~
3/2/2020 8:00 3/3/2020 8:00 17 | Mercury 0.004 ug/L EPA 2451 Composite - Flow Proportional Other
3/3/2020 8:00 3/4/2020 8:00 17 | Mercury 0.0037 ug/L EPA 2451 Composite - Flow Proportional Other
v
|

Press the blue “Update Data” button. The data will populate in the table above. If it does not, scroll up to the
top of the page to see what the warning message says. You may need to make corrections to the file or redo
the copy and paste from the Excel file.

Duaity Data Form Flow Reading

@1 Data uploaded successful

Please enter substance results in mble below OR expand “ShowHide Copy and Paste’ section and copy and paste Dafly Datn excel into box provided.

Batch Update . Sempling | S"PPING | ¢oropny | Sampling A o [y Analysis  Sampling  Bomle | Analytical
Start ! Hesult Limnle i Labaratory
0l d’ StatDate oo EndDate | End Time Reault Unit (mgily  Method  Method  Containee "%

EPA Composite -

[:; & J x| 02020 800 AM 02282000 B 00 AM Mercury <0007 ugll 245 1 Flow Other
Proportional
. EPA Composite -

m] @ A X 02072020 B00AM | 02082020 00 AM Tne 028 mgiL a7 Flow Other
Propartional
Epa | Composit

O @ A ® 03022020 B00AM | 03032020 | B00AM | Mercury 0.004 uglL 2451 Flow Other
Propartional
EPA Composite

a @ | A | X 03022020 S00AM | 03032020 | D00 AM Zine 057 mlL 2007 Flow Other
Propartional
Epn | Composite -

il @ A * | 030)2020  B00AM | 02042020 | D00AM | Mercury 0.0037 upl i Flow Other
Proparfional
epp | Composite

0 * _d X | 0M0X2020 | J00AM | 0ONAZ020 000 AM Tinc 1.0 mgl 2007 Flow Other
Proportional

Then proceed to Flow Reading.

Flow Reading tab

To enter the discharge volume from your monitoring event, click the “Flow Reading” tab.

Self-Menitoring Information

Facility Name: #TEST - ALC . s Report Type: Compliance Monitoring | e
Standard 6 Reporting Period: 02/26/2020 ~ 04/30/2020 Submittal . Standard SMR Monitoring Point: SP.01
Permit No: #006 Mailing Address: 6 TEST Lane Box 1, ST  Facility Location: 6 TEST LN, ST PAUL, MN "
PAUL, MN 55101 55101 e Discharge / No Sampling

Daily Data Form | Flow Reading |

Data uploaded successful.

Please enter substance results in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update Sampling Sanmling, i Analytical A Iy Bottle et S
a’ Start Result Limit Laboratory
0 Start Date Yime End Date  End Time Result Unit (mgiL) Method Method Container N
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Daily Data Form Flow Reading

%p Start Date End Date Discharge Volume | Discharge Volume Units Comment

(Show/Hide Copy and Paste)

On this page, you will need to enter the discharge volume from your monitoring event. Users have two options to
enter the volume:

e Manually enter data
e Upload the data from Microsoft Excel template

A. Manually Enter Data

Click the plus (+) symbol in the left corner of the table. This opens the Flow Reading Information
window.

Flow Reading Information

* Start Date: HH:MM: ooﬂ I UO'ﬂ
* End Date: HH:MM:  00[v]|/| 00[v]
* Discharge Volume:

* Discharge Volume Unit: GPD ﬂ

Comment:

3]

Enter “Start Date” and “End Date” and times. These dates need to match the start and end dates from the
monitoring event. Next enter the “Discharge Volume.” The discharge volume is the volume of discharge
through the monitoring point during the monitoring event. This value is NOT the volume of the sample
collected. The volume reported should be in gallons. Add any comments, if applicable, and click the “Save”
button.

Daily Data Form Flow Reading

<P Start Date End Date Discharge Volume Discharge Volume Units Comment

A > | 02/27/2020 08:00 | 02/28/2020 08:00 1500 GFPD

The page will show the flow reading in the table. You can further edit this information by clicking on the pencil
and paper symbol. Or you can delete the information by clicking the red “x” symbol.

You can add another record to this table by clicking the plus (+) symbol and repeating the steps
described above.

Once you have entered all the flow readings, click the “Daily Data Form” tab to get back to the analytical
results table. Click Save and then Next.
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B. Upload Results Using Microsoft Excel file

If you used the Microsoft Excel file to upload your analytical results, you can also use this same file to upload
the flow readings from your monitoring event.

2/27/2020
3/2/2020
3/3/2020
2/27/2020
3/2/2020
3/3/2020

2/28/2020

3/3/2020
3/a/2020
2/28/2020
3/3/2020
3/4/2020

24| Zinc

24| Zinc

24| 2inc
17 | Mercury
17 | Mercury
17 | Mercury

EPA 200.7
EPA 200.7
EPA 200.7
EPA245.1
EPA245.1
EPA245.1

Composite - Flow Proportional
Composite - Flow Proportional
Composite - Flow Proportional
Composite - Flow Proportional
Composite - Flow Proportional
Composite - Flow Proportional

SMR Daily Form

At the bottom of the Excel file, click on the “Daily Flow Readings” tab (in red box in image above). The
required fields are denoted with a red heading.

Alignment P Number

‘Comments

Enter the volume information from the monitoring event. Highlight the data by clicking in cell A2 and then left
click on the mouse and drag down to the last row of data (so that the first column is highlight). Then scroll
across to the scree to column F.

= Conditional Formatas Cell Insert Delete Form.

[Z Merge & Center ~
SR Formatting~ Table Styles ~

<¥ Format Painter

Clipboard [ Font. Alignment E Number 1 Styles Cells

i B 2f27/2020

A

Comments
2/27/2020 2/28/2020
3/2/2020 8:00 3/3/2020 2:00 2250
3/3/2020 8:00 3/4/2020 8:00 1832

With all data highlighted, right click on the mouse and select “Copy.”

Go to the Compliance Monitoring Submittal SMR form online. Click the “Show/Hide Copy and Paste” link
below the table (link is highlighted in image below).
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Daily Data Form Flow Reading

¢ Start Date End Date Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

A blank box will appear.

Daily Data Form | Flow Reading

<p StartDate EndDate Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

FILL FORM USING COPY AND PASTE:

Update Data

Click in the blank box, right click on the mouse and select “Paste.”

Daily Data Form Flow Reading

s Start Date End Date Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

FILL FORM USING COPY AND PASTE:

2/27/2020 8:00 2/28/2020 8:00 1500
3/2/2020 8:00 3/3/2020 8:00 2250
3/3/2020 8:00 3/4/2020 8:00 1832

Update Data

Press the blue “Update Data” button. The data will populate in the table above. If it does not, scroll up to the

top of the page to see what the warning message says. You may need to make corrections to the file or redo
the copy and paste from the Excel file.

Daily Data Form | Flow Reading

@ Data uploaded successful.

<5 Start Date End Date Discharge Volume = Discharge Volume Units Comment
‘ﬁ )(d 02/27/2020 08:00 | 02/28/2020 08:00 1500 GPD
_A X | 03/02/2020 08:00 | 03/03/2020 08:00 2250 GPD
_ﬁ X | 03/03/2020 08:00 | 03/04/2020 08:00 . 1832 . GPD

(Show/Hide Copv and Paste)

When complete, click the “Daily Data Form” tab to get back to the analytical results table. Click Save and then
Next.
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Data Exceeding Discharge Limit

If any data point exceeds the discharge limit(s) in the Permit, the user will see a Warning message.

Warning

(CY)) Substance: Chromium sampled on 2012-07-05
\=/s Analytical Result: 6.7 mg/L exceeds Monthly Average permit limit of 1.10 mg/L

(Please contact your MCES Permit Engineer.)

Substance: Chromium sampled on 2012-07-05
* Analytical Result: 6.7 mg/L exceeds Daily Maximum permit limit of 1.78 mg/L

(Please contact your MCES Permit Engineer.)

Cer stps | Canc-

The message will specify which substance(s) exceeds a discharge limit in the Permit. If you see this message,
please contact your MCES Permit Engineer.

If you need to make a correction, click the “Cancel” button. To move on to the next page, click the “Next Steps”
button.

General Comments

Step 1: Additional Information

Additional Information

* A, Were all pl 1k d and composited according to Permit requirements?

* B. Were analyses conducted per Permit Requirements?

* C. Are the analytical results rep ative of the discharged during this monitoring event?

* D. Compare the analytical results with the corresponding discharge limits in your Permit. Do any analytical results d the corresponding discharge limit(s) in

your Permit?

* Please select one of the following options.

() | certify this facility is in compliance with all applicable MCES permit standards and conditions. (Attach all applicable analytical data.)
() | certify this facility is NOT in compliance with all applicable MCES permit standards and conditions. (Attach all applicable analytical data and a list of
proposed corrective actions.)

Please read through questions A through C and select either “Yes” or “No” from the drop-down menu. If the
answer is “No”, the system will require an explanation to proceed.

For information on the requirements related to sample collection, compositing, and analysis, please refer to the
Industrial Discharge Permit. The requirements are stated in the Permit.

Please compare the results to the discharge limit(s) in the Permit. Answer question D by selecting from the drop-
down menu. If you answer “Yes,” a box for an explanation will appear along with an additional question. You will
also be prompted to answer question E. Click in the box and select a date from the calendar.
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Next certify whether the data from your compliance monitoring was in compliance or not. If not in compliance, you
will need to attach the results from the monitoring event as well as a list of proposed corrective actions.

Step 2: General Report Comments and Explanation
If you have any comments, please enter the comments in the field provided.

Click on the blue “Save” button and then click the “Next” to proceed to 2. Attachment.

Page - 12 | METROPOLITAN COUNCIL



2. Attachment

The Attachment page allows you to select a method of submitting supporting documents for the Compliance
Monitoring Submittal.

Note: For an attachment type that is Optional, you do not need to select a radio button.

To the right of each attachment type is a radio button to select how the document will be submitted.

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10ME.

g Laboratory Analytical Data & QA-QC Report (Required) . .
Laboratory report containing all analytical results and associated QA/QC () Online O Mail . Other ) N/A
data.

% Supporting Documentation (Optional)
Provide any additional documentation that is required by your Permit or is

pertinent to MCES' review of this submittal. O Online O Mail O Other O N/A

Examples of attachments applicable to this submittal type are documents
with hourly and continuous pH monitoring data.

Online - If you select the “Online” option, the screen will show a red “Upload” button.

$ Laboratory Analytical Data & QA-QC Report (Required)
Laboratory report containing all analytical results and associated QA/QC
data.

) Online O Mail . Other () N/A
m (Please upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description:

&4

To proceed, click on the “Upload” button and the “Browse” button to search for the document that you
would like to attach. Below the file name there is a comment field for you to add in a description about the
attachment. The comment field is not required. Click on the blue “Save” button to attach the document to
this submission. The Attachment page will update and show the name and the description of the
document that you entered.

Note: More than one document can be uploaded to each attachment type.
If you attached a document in error, please click on the red “x” button to remove the attachment.
Mail - If you select the “Mail” option, the page will update to show the address the document should be mailed to.
Please mail documents to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101

Finally, click on the blue “Save” button before proceeding to the next page.
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3. Validation

The Compliance Monitoring Submittal must pass the system validation before submission.
VALIDATION (SuBMISSION ID: 14069)

Review your Application and any Attachments. Save any changes you make before returning to this page. If you fail any validation check (indicated by
the error.

Proceed to Submission by clicking NEXT if you pass all validation checks

@ = Laboratory Analytical Data & QA-QC Report is missing, please go to Attachment page to upload/mail required attachment.

Application Form(s) Summary

Click on the hyperlinks below to return to a specific section of the online form
Click on the PDF 1) hyperlink below to open/save/print the PDF form

ﬂ]f‘ pli Monitoring Submittal *% Preview My Submittal

" Compliance Monitoring Submittal
+ General Comments

Attachment(s) Summary

# Laboratory Analytical Data & QA-QC Report

+ Supporting Documentation

A exclamation mark indicates that some information is missing from the form. The message states what
information is missing.

To enter in the missing data, use one of the following methods to navigate back to the Daily Data form:

e Click on the blue words “Daily Data” next to the exclamation mark.
e From the Wizard Panel (left hand side bar menu) under Data Entry, click on the “Daily Data” link.
e Click on the blue “Previous” button three times to get back to the Daily Data form.

If no further data is available, you can still proceed with submission as long as you do not have ared “X” on
this page.

A red “X” indicates that this section of the form did not pass the validation.

To navigate to the error and make corrections, click on the wording next to the red “X.” Make the appropriate

changes and save before going back to the validation page. You will not be able to submit the report until
the red Xis cleared.

A green check mark indicates that this section of the form passes validation.

Previewing your Submission

On this page, there is a pdf link for you to preview the submission. To view, click on the “Preview My Submittal”
link. This will launch a window for you to view your submission.

Note: Viewing this pdf does not mean that you have submitted the form. Look over the form but do not

save a copy of the preview. When the form is successfully submitted, you will receive a final signed pdf
copy of the form.

After passing all validation checks, click on the “Next” button.
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4. Submission

Only users with the account type Responsible Official (RO) can certify, sign, and submit reports using the online
reporting system.

Consultants — If you are signed under an account type Consultant, you will see a green button “Notify owner
ready for review and submittal.” Click on the button and an email notification will be sent to all Responsible
Officials for this submittal stating that the submittal is ready for their review and submittal.

Certification of Submission

D ® | certify under penalty of law that this d t and all werns under my direction or ision in with a system
designed to ensure that qualified personnel properly gather and evaluaw me information submitted. Bmd on my mqulry of the person or persons who
manage the system, or those persons directly for the is, to the best of my knowledge and
belief, true, accurate, and complete. | am aware that there are i lties for itting false i i the ibility of fines and

imprisonment for knowing viclations.
Question: What is your favorite song?

Answer:
PIN:

To prevent your information from being used inappropriately, we maintain stringent eﬁecuonic safeguards as well as other safeguards. In addition, the MCES
Online System is by VeriSign's C and ET's PCI You are for
the il of your Pleaze note that we may terminate your access fo the MCES Industrial Online Reporting System at any

time.

Disclaimer

The Metropolitan Council disclaims any and all liability from damages which may result from the ing the MCES Online Reporting System.

m m Notify owner ready for review and submittal

This application can only be submitted by the owner or authorized agent. Please contact the owner or authorized agent stating this application is
ready for his/her review and submittal.

Responsible Officials — If you are signed in under an account type Responsible Official you can complete the
submittal.

Certification of Submission

[#] 1 certity under penalty of law that this dacument and all attachments were prepared under my direction or supervision in accordance with a system
designed to ensure that qualified personnel properly gather and culudle \||e information submitted. Based on my |ntn||r¥ of the person or persons who
manage the system, or those persons directly for the i s, to the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are penalu.ee for false Inclunung the possibility of fines and
imprisonment for knowing violations.

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent electronic safeguards as well as other salegunms In addition, the MCES
Industrial Onllm Reporting Syslem s powered by VeriSign's i and A NET's PC| for
of your Plaase note that we may terminate your access o the MCES Industrial Dnlune nepnn.lng System at any

time.
Question: what is your favorite book?
Anzwer:

PIN:

Disclaimer

The Metropaolitan Council disclalms any and all llability from damages which may result from the ing the MCES Online Reporting System.

Please read through the certification statement and check the box.

Answer the security question and enter your 4-digit PIN number in the appropriate boxes.

If you forgot your security question answers or PIN, hit exit and go to My Account. You can reset your
security question answers and request a new PIN. After you have made changes, go back to the
submittal to complete the submission process. For instructions on opening an unfinished submittal, see
section Editing an Unfinished Submittal.

Click on the blue “Submit” button at the bottom of the page to submit the Compliance Monitoring Submittal.
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Copy of Record

After submitting the Compliance Monitoring Submittal, you will see a Copy of Record (COR) receipt. The COR
includes information on who submitted the form, which form was submitted, attachments, etc. You will also
receive an email that includes this information. The email includes an Adobe Acrobat pdf file of the submission for
your records.

Go to Submitied List

Submittal 10 9668

Submitted By: ‘Owmer Info:
lars Do Linw Do
RS Rl WA P
455 Emna Sart 455 Ema Streat
Sn Paul, MNS5I0 e iPanl, MM S5 i0
55802478 651802478
[ a2 T " R — AL ES it ia D line i i N Sl T

Submitted on: 22652020 2:52°25 FM
Form Detadl
+ Compliance Mor#oring Submitial
Attachment Detal
Laboratory Analytical Data & QA-QC Report (Required) — Onling
+ COMPLIANCE-SMR-Template pdf

Supporting Documentation (Optional] -

Certification Receipt

Cenification 1| cenify under penalty of law that this document and all atlachments

Siatement were pregared under my direction or supervision in accordance with a
syslem designed to ensure thal qualified personnel properly gather and
evaluate the information submitied. Based on my nguiry of the person
of persons who manage the system, or those persons directly
responsible for gathering the information, the information submitted is,
o the best of my knowledge and beliel, thue, accurate, and complete. |
am aware that there are significant penalties for submitting false
information, including the possibility of fines and imprisonment for
knowing violations.

Certification What is your favorile book?

Cuestion:
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View Past Submittals

From the home page, hover over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard | Submittal My Account

Begin Submittal

Start a New §
_— Start a New Submittal

Apphy new submittal

25 1

[5==1 My Favorite Submittal
E Types
MGSEE ge Cen M)' favarite submittal lypte fist

-oming Submittal Obligations

tem(s)

Monitoring App'llr_nuﬂn Mr.ml!onng
o psiukn EH

#2TEST- Reporting Period Info

Hello, Ashley | 3 Logo

1/1/2015 -

SMR, - Standard P01 01/20/2016
b
t—_1 Edit Pending Submittals SandrdS | puchies 1232015 e
L E A it unfinshed submittal #TEST Reparting Perlod Info cpot 1 10/1/2015 oi07z016 | Over
Special 5 MR, - Speclal Discharges 12/31/2015 ik Due
@ 108 Recer SEREEETIEE] #sTEST - stg | Feporting Period Info .
submitied | FIEST -5t | SR - Standard 5p-01 1 HalcOn o120/2006 | O
Prot {31205 Due
Dischasge: .
@ 0 paymen! i_‘| Manage Submitted Cases b
e - s Monito benitted #FTEST Annual SMR - Zero _ 1/1/2015 Over
skttt Zera 1 Dischasge Clls Stk - 12/31/2015 OU/2072016 | b
R Permits/L --_ Manage Pemits/Gerts. ¥eTEST Eﬂ’l"mlgk:;:dw Tnfo — | 1Ar5015 otra00t6 | OV
& rrack permits or licenses Stardard Pt 'L;Isc‘hv;,s . h 12/31/2015 ’ Due
r‘ Correspondence Msg #£TEST - Sampling Results SMR - 1/1/2015 - Owver
[=9 niortor commespondenca Nieg Standard 6 Standard Discharges S : 1203112015 BOROS | b
#ETEST - Sampling Results SMR - ep 12/1/2015 - P Orver
Emall History Special 5 &pecial Discharges el 4 12/31/2015 0302006 | g
| Track amails for submitted #ETEST Sampling Results SME - 112016 The Cver
applications Special 5 Special Discharges ok : 1/31/2016 Oaian<010 Tl e
3oL #ETEST - Sampling Resulls SMR - o 2{1/2016 - AranT Orver
[ =[] Link Paper Submissions Special 5 Special Discharges P01 1 2292016 03/30/2016 | 1,0
Link Paper Submissions =
#2TEST Reporting Period 1 Z 1/1/2016 Over
Special 5 SMR - Special Discharges | o 0F k 3/31/2016 SH(2062010 | by

The grid view under the “Submittal List” shows details about the submittal, submitted date, review status, and

monitoring period. The Status types are:

e Complete Submittal —
e Partial Submittal —

Report has been submitted by the Responsible Official.
Report has been submitted by the Responsible Official, however, the user designated

that they would mail in an attachment rather that submitting the document online.

e Approved — Report has been accepted by MCES and is under further review.
e Revision Archived — You or MCES has a requested a revision on the submittal.

To view a submission, click on the “View” button.

Submittal ID: Submittal Status: (All) Submitted Date: ~

Category: Report [v] Department: | (All) Program: | (All)

Permit Number: (AH}

Report Due Date: =

Facility Name: (All)
Meonitoring Period:

Request for:

2l search |

Submittal List

B Ol Compliance Monitoring Submittal

1 - 6 of 6 item(s)

9668 - Compliance Monitoring Submittal
Department Type: REPORT

Program Type: SMRC-5TD

Form Type: SMRC-STD

Permithlo.: #0008

02/26/2020 14:52 pM  Complete Submittal

9596 - Compliance Monitoring Submittal
Department Type: REPORT

Program Type: SMRC-5TD

Form Type: SMRC-STD

Permitho.: #002

12/10/2019 13:10 PM Approved ##TEST - ALC Standard 2

This page displays the basic information about the submittal with tabs to click on for further information.
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&= Back to Search

@ :| (9668 ) Compliance Monitoring Submittal %) Form Type: SMRC-STD " Receipt: Click on this
n [EF) Submitted on: 2/26/2020 2:52:25 PM ( Timespan: 0 Business Days) &) Permite: #0008 4l Send Notification
[ Fadility: ##TEST - ALC Standard 7 %) Monitoring Period: 04/01/2015 ~ 06/30/2015 ] ‘Original/Revision
Complete . -
St [E} Address: 6 TEST Lane , ST PAUL, MN 55101 %) Due Date:
), Owner: Asniey Corbeille %) Required Documents: 1 { Non-Review: 1)

Submittal Attachment Comespondence Email History

Click the form link under "Application Formi(s) Detail" to view the submitted Application Form.

Application Basic Information

Submittal D 9668
App Name Compliance Monitoring Submittal
Submitled Dale: 2/26/2020 2:52:25 PM
Submitted by; ~ ane Doe

455 Etna Street

St Paul, MN 55101

651-602-4789
MCESIndustrialOnlineReporting@metc.state.mn.us

Review Status:  Complete Submittal

Application Form(s) Detail

[#{ Online Compliance Monitoring Submittal ] Compliance Monitoring - Form View

Application Revision

* Reason for Revision: @

Submittal Information Tabs

e Submittal — for viewing the submission in an online form or an Adobe pdf file.

If you found an error in the information submitted and would like to resubmit, enter in a reason in the box
provided under the heading “Application Revision” and click on the blue “Request for Revision” button.
See “Editing a Completed Submittal” for further instructions.

e Attachment — for viewing documents that you attached to the submittal. If you chose to mail in the
documentation, please mail to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101
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Editing an Unfinished Submittal
Log into the MCES Industrial Online Reporting System at: https://www.govonlinesaas.com/MN/SPL/Public/.

From the home page, hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals.”

MCES Industrial Online Reportin

My Dashboard | Submittal My Account Hello, Ashley | @ Help | % Logow

Begin Submittal

zoming Submittal Obligations

Start a New §
—_— Start a New Submittal
28 ilem(s)
Apply new submittal
Monitoring Maonitoring
My Faverite Submittal Facility Submittal Type Bl Patod
Types
My faverite submittal type list Test Food Repoeting Period Info SMR - Standard 112015 - U\mr
Producer Discharges *40 930/2015 10/20/2015
essage Ce = Edit Pending Submittals
Message Cen i 3 ) Test Fortune 500 Reporting Period Info SMR - Standard ., 7{1/2015 0S| 9
Edit unfinished submittal Company Discharges 4/30/2015 Bie
W Submitta B [Eotuntinines sbminal Eqmp?x? Results SMR - Standard P01 ;jﬁ%?b 10/31/2015 U&ﬁ'
Test Fortune 500 Sampling Results SMR - Standard 12015 - Over
> ‘:lfhﬁ;:'r:‘t g Manage Submitted Cases Company Discharges 02 O 30/2015 WG48 | .
honitar submitted case Test Fortune 500 Sampling Results SMR - Standard o1 7f1j2015 10/31/2015 Crver
& 0 paymen " o ” Company Discharges 9302015 Y L1
=t an; ‘ermits/Ce .
= Bl SRTEST - Anoual SMR - i 1/1/2015 - : Over
2 & Track permits ar licenses Microbrew 2 Microbreweny/Brewpubs A 12/31/2015 0320120167
N Comssnondance M Test Food Reporting Pericd Info SMR - Standard 10/1/2015 - .| Over
- hatnk . Producer Discharges w01 12/31/2015 OL/202018 | p,,
Monitor correspondence Msg
g Reporting Period Info SMR - Standard - 7{1/2015 - . Onver
T b
Email History est Metal Fintsher Discharges SP-01 12/31/2015 01/20/2016 Due
#_ Track emails for submitted Test Fortune 500 Reporting Period Info SMR - Standard | o, ) 10/1/2015 ouzome | Over
applications. Company Discharges h 12/31/2015 SR Dus
s Nables County Sampling Results SMR - Special : 10/1/2015 - Over
E' Link Paper Submissions Landil Discharges 01 12/31/2015 013072016 | pyy
T 2TEST - Samphing Results SMR - Standard | g oo 7/1/2015 - aranoats | Over

Use the search criteria to locate the Compliance Monitoring Submittal that was previously started.

Note: Click on the blue “Search” each time you make a change to the search criteria. The search feature only
updates when this button is pressed.

Submittal ID:
Category: Report [] Department: | (All) Program:  (All) Submittal Type: Compliance Monitoring Submittal
Permit Number: (All)[v|

Monitoring Period: ~ Report Due Date: ~ @

Unfinished Submittals

1 -1 of 1 item(s)

Delete Submittal Information Fadility Name Form Type EEAIRC Manlt_onng Momt?r'mg Due Date EERT T
Frequency Point Period Date

14070 - Compliance
Monitoring Submittal

Department Type: REPORT

##TEST - ALC Compliance Monitoring g 02/26/2020 ~ 02/26/2020
- ' Program Type: SMRC-STD Standard 6 Submittal - Standard SMR SP-01 04/30/2020 05/01/2020  Open g5 am
PermitNo.: #006
Status: Open

To open up the unfinished submittal, click on the button in the “Edit” column of the table. Proceed to the
Completing the Compliance Monitoring Submittal section.
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Editing a Completed Submittal — Request for Revision

Once you have made a submission, you will need to send a Request for Revision to MCES to make changes.
From the home page, hover the cursor over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard Submittal My Account Hallo, Ashiley % Logo

Bexgin

soming Submittal Obligations.

m Start a New Submittal 25 Hamits)

Apply new submttal
Facllity Monitoring Application Monitoring
E; My Favorite Submittal Point [ Period

My favorite submittal type list
1/1/2015

Start a New §

Reporting Period Info

Message Cen)| 22TEST

SMR - Standard P01 01/20/2016
Edit Pending Submittals Standard 6 Dachoiges 12/31/2005
W St ta Edit unfinished submittal FETEST Reporting Period Info 5p-01 1 10/1/2015 01/20/2016 Over
Special 5 SMR - Specl Discharges  * 123172015 Due
[ RDEREIT Triock Submatal SETEST - ¢ Reparting Period Info s
submitted SHEST S SR - Standacd P01 1 A0S oyzoiants | e
Pt Dichonges 12/31/2015 Due
@ 0 paymenl Manage Submitted Cases :
ayme : : #ETEST Annwal SMR - Zero ; 1/1/2015 - Over
Mbomdior ubriied ce Zero 1 Discharge Clus it E 12/31/2015 OI20/2016 | 5
| Manage Permits/Certs. " Reporting Period Info 5
? - ."“:::m;um it f_’l“m“d'n x| SR Standard 5P-0) 1 ;;{‘;‘}53[5 01/20/2016 (DT
Standard Prr Discharges 3
Correspondence Msg #2TEST - Sampling Results SMR - 112015 - Over
: : P01 1 Lo 01/30/2016
Monitor comespandence Msg standard & Standard Dischanges 12/31/2015 Due
#2TEST Sampling Results 5MR 12/1/2015 Over
Email History Special § Special Discharges spot t 12{31/2015 01307206 | e
S| Track emails for submitted FETEST Sampling Results SMR 1/1/2016 Cver
applications Special § Spetial Discharges 5201 1 1/31/2016 03/30/2016  p
£2TEST - Sampling Results SMR - | 2/1/2016 - e Over
Link Paper Submisslons Special 5 Special Discharges 0 1 2/29/2016 0302016 | pyyg
R #2TEST Reporting Pesiad Infi 1/1/2016 Over
ETEST - ng nfes y y -
Special 5 SMR - Special Discharges ' 0" : 3312016 OYZNLOLE | e

Use the search criteria to find the submittal that needs revision.

Note: You will only be able to request a revision online if MCES has not yet reviewed and accepted the submittal
(Review Status = “Complete Submittal”). If the submittal has the Review Status of “Approved” you will need to
contact your MCES Engineer to make changes.

Submittal ID: Submittal Status: (All) Submitted Date: ~

category: Report [] Department:  (All) Program: | (All) BN LEIRTE C ompliance Monitoring Submittal
Facility Name: (All} Permit Number: (All)[v]

Meonitoring Period: = Report Due Date: =
et o Search

Submittal List

1 - 6 of 6 item(s)

9668 - Compliance Monitoring Submittal
Department Type: REPORT
LMiews | Program Type: SMRC-5TD 02/26/2020 14:52 P Complete Submittal ~ ##TEST - ALC Standard 7 p4/01/2015 ~ 06/30/2015
Form Type: SMRC-STD
Permitho.: #0008

9596 - Compliance Monitoring Submittal
Department Type: REPORT

Miews | Program Type: SMRC-5TD 12/10/2019 13:10 PM Approved ##TEST - ALC Standard 2 07/01,/2019 ~ 12/31/2019
Form Type: SMRC-5TD
Permitho.: #002
Click on the View button adjacent to the submittal you want to edit.
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4= Back to Search

@ 3] (9668) Compliance Menitoring Submittal %) Form Type: SMRC-STD ' Receipt: Click on this
n [EF] Submitted on: 2/26/2020 2:52:25 PM ( Timespan: 0 Business Days)  47) Permit#: #0008 ! Send Notification
[*] Facility: #4TEST - ALC Standard 7 ) Monitoring Period: 04/01/2015 ~ 06/30/2015 ] Original/Revision
Complete . = ,
b [E}} Address: 6 TEST Lane , ST PAUL, MN 55101 «.) Due Date:
"r\._;‘ Owmer: Ashley Corbeille %) Required Documents: 1 ( Nen-Review: 1)

Submittal Attachment Correspondence Email History
Click the form link under "Application Form(s) Detail” to view the submitted Application Form.

Application Basic Information

Submittal ID: 9668
App Name: Compliance Monitoring Submittal
Submitied Date: 2/26/2020 2:52:25 PM

Submittedpy. ~ Jane Doe
455 Etna Street
St Paul, MN 55101
651-602-4789
MCESIndustrial OnlineReporting@metc.state.mn.us

Review Sfatus:  Complete Submittal

Application Form(s) Detail

@ Online Compliance Monitoring Submittal = Compliance Monitoring Submittal - Form View

Application Revision

* Reason for Revision: @

Request for Revision

From the “Submittal” tab under the heading Application Revision click in the “Reason for Revision” box and
provide an explanation for the revision. Click the blue button Request for Revision. This will send an email
message to MCES.

MCES will review the request and send the user an email message approving or denying the request.
If the request is approved:

log into the MCES Industrial Online Reporting System

hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals”

search for the submittal with the status of “Revision” and click on button in the edit column

[ )
[ )
[ )
e make the change, save, and go through the validation and submission process again

Note: The submission with the status of “Revision” is the exact copy of what you previously submitted.
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