Compliance Monitoring Submittal
Help sheet for the Industrial Online Reporting System

Compliance Monitoring Submittal

Log into the Industrial Online Reporting System at:
https.//www.govonlinesaas.com/MN/SPL/Public2/GovEnt/Shared/Pages/Main/Login.aspx

Opening the Compliance Monitoring Submittal
From the “My Dashboard” tab, look for the submittal type “Compliance Monitoring Submittal.”

MCES Industrial Online Reporting

METROPOLITAN

| My Dashboard | Submittal My Account Hello, Ashley | 3¢ Logout

Bl Upcoming Submittal Obligations

Start a New Submittal

Submit Report

1 -1 of 1 item(s)

Facil Submittal Monitoring Application Monitoring Due
& Type Point Category Period Date

Message Center #HTEST - Compliance
e T Monitoring 2/26/2020 - Not
gtLaC"dard 5 Submittal - SP0L Report 4/30/2020 05/01/2020 | g rio
Bl Submittals Standard SMR.

View All Pending Submittals | View all Historical Submittals.

Ml Permits / Licenses - Click the a icon to print your permit/certificate

@ 0 Recent Email(s) for submitted
submittals.

@ 0 payment due submittals.

B Perm

&) Noitems found. Please try again.

Click on the edit button in the “Edit” column for the respective submittal.

Completing the Compliance Monitoring Submittal

MCES Industrial Online Reporting

My Dashboard | Submittal | My Account Hello, Ashley | @ Help 3 Logout
&) Submittal > Wizard Panel > Compliance Monitoring Submittal

COMPLIANCE MONITORING SUBMITTAL (SUBMITTAL ID: 14068)

Wizard Panel

Data Entry
To fill in all Data Entry Please fill out the form below.
Forms
Don't forget to click the save button or green check mark wf for tables to save your inputt
& MCESindustrialg
(i@ Compliznce Monitoring if you need assistance, please contact the MCES Industrial Online Reporting Coordinator at or via email at

St If you have permit related questions, please contact your MCES permit engineer

) compliance Monitoring
al

] General Comments

) Self-Monitoring Information
Validation Facility Name: #4TEST-ALC  Reporting Period: 02126/2020 ~ Report Type: Compliance Monitoring . ]
o o ol et s Standard 6 0473012020 Submittal - Standard SMR Monkicsiag Poit Seul
and documentations Permit No: #006 Maling Address: 6 TEST Lane Box 1, ST Faclly Location: 6 TEST LN, STPAUL, N ’
Mang Addess 6 Dischatga e Sompbr
Submission
To submit

Daily Data Form | Flow Reading

Please enter substance results in table below OR expand *Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update = Sampling | SamPUNG | Sampling | Sampling  §,pstance Analytical Amatical Reporing | ssyeis sampling Bottle L"I‘,‘Dﬂ"?r;
a < Sart | Sttt EndDate End Time Resut  Fpeblt O Method Method  Container “poret
O | A x Mercury
o °|@|x e

1. Data Entry

The grey header displays the facility’s basic information. Before adding any information to
the form, confirm that the information in this grey header is for the correct facility,
reporting period and monitoring point. If the information is incorrect, please go back to

the previous page and select the correct submission. :
METROPOLITAN
C O U N C I L
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Daily Data Form tab

If you have analytical results, please enter the results into this form. Users have two options to enter the analytical
data:

e Manually enter data
e Upload the data from Microsoft Excel template

A. Manually Enter Data

The results will need to be entered one substance at a time. To enter results, click the “Edit” button. The “Edit”
button is the pencil and paper icon (see red box in image below).

Daily Data Form Flow Reading

Please enter substance results in table below OR expand *Show/Hide Copy and Paste’ section and copy and paste Daily Data excel inte box provided.

SRR g TN TN e Samping e Al "R RO A Somping _pome  (ED
0 - Date Thne End Date = End Time Result Unit (mg/L) Method | Method  Container Nana
|:| L+ x Mercury
O *| A = Zinc

The “Sampling Results Detail” window will open. This window allows you to enter information about the result.
Note: The minimum required fields are denoted with a red asterisk (*).

Sampling Result Detail

After modify the record, click the update bution to save the change to database.

* Sampling Start Date: * Start Time (HH:MM): i
% Sampling End Date: * End Time (HH:MM): I
* substance: |COD v

* Analytical Result:

* Analytical Result Unit:

Detection Limit:

Reporting Limit:

* Analysis Method:
Sampling Method:
Sample Collection Method: Please explain:
sample(s) Collected by:

Compositing Method: Please explain:
Sample(s) Composited by:

Bottle Container:

* Analytical Laboratory Name:

Note: For a result that was reported as Not Detected or ND, select the “less than” symbol (<) from the
drop-down box and enter the reporting limit as the result.

* Analytical Result: | <[v| | 0.002

* Analytical Result Unit: | [T v |
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Complete the required fields and click on the blue “Update” button.

If you missed a required field, an error message will display in red at the top of the window. Corrections must be
made before the record will save. After making corrections, click on “Update” button.

Daily Data Form Flow Reading

@ Update Successful

Please enter substance results in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update i Sampling " : s Analytical Reporting . . Analytical
G iy VTS sememes Sonety e Mol "R TGS awyie swmpieg oo (RSN
] Time n nd Time esul Unit (mgiL) ef etho ontainer P
|:| L+ A x Zinc
5 e EPA Grab -
|:| L+ ‘ﬁ x | 02/27/2020 | 8:00 AM | 02/28/2020 | 8:00 AM Mercury <0.002 ug/L 245 1 Composite Other

The results will be populated in the table. To enter another result, click the “Edit” button in the respective row.

To add a substance not listed, click on the image of the two chemistry bottles (see image below).

Batch Update n Sampling Sampling Sampling = Sampling Analytical Analytical | Reporting Analysis = Sampling  Bottle ahcel
= StartDate 5 | EndDate | EndTime SUPSNC® | Cgegyy  Result ivl;:m} Method  Method | Container -2boratory
O ¢ Al x> Zinc
0 & | A | x| 02272020 8:00AM | 021282020 | B00AM | Mercu <0.002 ugll Fan Grab Other
i 2451 | Composite

The “Add New Sampling Result” window will open. Enter the required information in section 1.

Add New Sampling Result

Please select the Sample Date, Grab Time and Substance

*1. Sample Date & Time

* Sampling Start Date: * Grab Start Time (HH:MM): | 0[] |/| 00[+]

* Sampling End Date: * Grab End Time (HH:MM): | 00[v] 7| 00[]

* 2. Substance

Substance Code: Substance Name: m

3. Sampling Result

* Analytical Result:

* Analytical Result Unit:

Detection Limit: {mg/L)

Reporting Limit: {mgiL)

* Analysis Method:
Sampling Method:
Bottle Container:

% Laboratory Name:

m Cancel

In section 2, leave the “Substance Code” box blank and enter the name of the substance in box
provided. Then click on the blue “Search” button. If the substance you are looking for does not
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appear as the first few choices, use the scroll bar on the right to see more substances. Click on
box in the respective row to select the substance.

* 2. Substance

Substance Code: Substance Name: mer m
ID  Sub Code  Sub Name Description
17 Mercury Mercury

Complete the required field in section 3.

Click on the blue “Add” button to save and close this window.

Batch Update o = = i = = 2 w7 Analyil Analytical Reporting 7 = Analytical
5 pling pling pling ytical s Analysis Sampling Bottle
“w Start Date S_tart EndDate  End Time Result Resa_.ll! B Method Method Container el
] Time Unit (mg/L) Name
O | A= Zinc
] EPA Grab -
O CH] ﬁ > | 02/27/2020 | 8:00 AM | 02/28/2020  8:00 AM Mercury <0.002 ug/lL 2451 ot ites Other
EPA Composite -
D e A > | 03/02/2020 | 8:00 AM | 03/03/2020  6:00 AM Mercury 0.004 ug/L 2451 Flow Other
Proportional

The substance that you added will appear at the bottom of the table. You can further edit this
information by clicking the Edit button in the respective row.

If there is a substance listed in the table that you don’t have a result for, leave that row
blank or click the red “X” button to remove it from the table. Refer to your Permit to see what
results are required.

Then proceed to Flow Reading.

B. Upload Results Using Microsoft Excel file

This section describes how to upload the analytical data from the Sampling Results template.

If the lab did not provide the data to you in a Microsoft Excel file, you can enter the data into a template which
is available at: https:/metrocouncil.org/Wastewater-Water/Services/Industrial-Waste/Industrial-Online-
Reporting-System.aspx?source=child. Scroll down to the bottom of the page until you see the title “Templates
for submitting sample results online” heading.

e Click the link for the SMR Sample Results Template to open up the file. Save the file to your
computer.
e Enter all analytical results.
o There are 21 columns of data per substance. For fields that have a drop-down option, select
the appropriate option. If you don’t see what you need from the drop-down choose “Other” or
“‘NA” when appropriate.
o The required fields are denoted with a red heading.
e Save the completed file to your computer and keep open.

Below is an example of a completed Sampling Results template.

File ~ Home Insert Draw  Pagelayout  Formulas Data  Review View  Developer  Help  ACROBAT 15 Share | 3 Comments

[ e o : s B 5 B [ I iy O
Copy ~ ~ Fill - -

[9 =k B I U- Ti.¢ . Merge&Center «  § « % 9 %9 % Conditional Fomnatas o Insert Delete Format Sort& Find &

<¥ Format Painter = - / Formatting~ Table~ - - - &/ Clear~ Filter~ Select ~
Ciipboard H ] Alignment s Number [ Styles celis Editing

m Reporting Limit

2/27/2020 4 2/28/2020 g 24 | Zinc . EPA 200.7 Composite - Flow Proportiof
3/2/2020 4 3/3/2020 & 24 | Zinc X EPA 200.7
3/3/2020 : 3/4/2020 1 24 | Zinc X EPA 200.7
2/27/2020 : 2/28/2020 : 17 | Mercury X EPA 245.1
3/2/2020 : 3/3/2020 2 17 | Mercury X EPA 245.1
3/3/2020 8:00 3/4/2020 8:00 17 | Mercury 0.0037 ug/L EPA245.1

Composite - Flow Prapartig
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Highlight the data by clicking in cell A2 and then left click and drag down to the last row of data (so that
the first column is highlighted). Then scroll all the way across the file until you have column U highlighted

Normal Bad
Good
Prefix Reporting Limit
2/27/2020 8:00 2/28/2020 8:00 24| Zinc 025 mg/L EPA 200.7 Composite - Flow
3/2/2020 8200 3/3/2020 8:00 24| Zinc 057 mg/L ERA 200.7 Compasite - Flow
3/3/2020 800 3/af2020 8:00 24| Zinc .01 mg/L EPA 200.7 Composite - Flow
2/27/2020 8:00 2/28/2020 5:00 17 | Mercury < 0.002 uglt EPA 2451 Composite - Flow.
3/2/2020 8:00 3/3/2020 5:00 17 | Mercury 0.004 uglt EPA 2451 Composite - Flow
3/3/2020 8:00 3/4/2020 5:00 17 | Mercury 0.0037 uglt EPA 5.1 Composite - Flow
=
] ap = Normal Bad B 2 = A A\
[21Cop; 3]
d al 3 Good Neutral a
Sample Col. Method Reason sample(s) Collectedby | Sample(s) Collected by (Other) (¢ iting Method < iting Meth od Reason | Sample(s) Composited By | Sample(s) Composited By (Other)

With all data highlighted, right click on the mouse and select “Copy.”

Go to the Compliance Monitoring Submittal form online. Click the “Show/Hide Copy and Paste” link below the
table (link is highlighted in image below).

Self-Monitoring Information

Facility Name: ##TEST - ALC Reporting Period: 02/26/2020 ~ Report Type: Ci i itoril Monitoring Point: SP.01

Standard 6 04/30/2020 Submittal - Standard SMR T

Permit No: #006 Mailing Address: 6 TEST Lane Box 1, ST Facility Location: 6 TEST LN, ST PAUL, A =
PAUL, MN 55101 MN 55101 D No Discharge / No Sampling

Daily Data Form Flow Reading

Please enter substance results in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update s i S i = e Analytical Analytical Reporting Analysis | Sampli Analytical
" pling pling e pling Bottle
< Slar Start  EndDate | End Time | SUDSIANCe Tpogyy  Result o Limit ©Cyihod | “Method | Container Laboratory
] Date Time Unit {mglL) Name
O L A= Mercury
0 ® A x Zinc

(Show/Hide Copy and Paste)

A blank box will appear.

(ShowHide Copy and Paste)

FILL FORM USING GOPY AND PASTE:

Update Data

Click in the blank box, right click on the mouse and select “Paste.”
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Batch Update & i ; Sampli Sampli ; RHBA | s || pmnana | e Araktcl
%3 StartDate = Start Time ~End Date  End Time Result | Resuit Unit LRist Method = Method  Container = -200ratory
[] (mgiL) Name
O | A = Mercury
O | A = Zinc
(Show/Hide Copy and Paste)
FILL FORM USING COPY AND PASTE:
3/3/2020 8:00 3/4/2020 8:00 24 | Zinc 1.01 ma/L EPA200.7  Composite - Flow Proportional Other
2/27/2020 8:00 2/28/2020 8:0017 | Mercury < 0.002 ug/L EPA 2451 Composite - Flow Proportional Other o
3/2/2020 8:00 3/3/2020 8:00 17 | Mercury 0.004 ug/L EPA 2451 Composite - Flow Proportional Other
3/3/2020 8:00 3/4/2020 8:00 17 | Mercury 0.0037 ug/L EPA 2451 Composite - Flow Proportional Other
v
|

Press the blue “Update Data” button. The data will populate in the table above. If it does not, scroll up to the
top of the page to see what the warning message says. You may need to make corrections to the file or redo
the copy and paste from the Excel file.

Daily Data Form | Flow Reading

@ Data uploaded successful.

Please enter substance results in table below OR expand *Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.

Batch Update > Sampling  S2MPHNG | gonniing  Sampling Analytical Analytical Reporting | pp,ugic sampling | Bome | Analytical
= < StartDate | Jiee | EndDate | EndTime PN Tposur  FEewt LN Method | Method | Container | Lhoratony
gpa | Composite -
& * | 02/27/2020 | 8:00 AM | 02/28/2020 | 8:00 AM Mercury <0.002 ug/lL Flow Other
O a 2451
Proportional
epa | Compostte -
* | 02/27/2020 | 8:00 AM | 02/28/2020 | 8:00 AM Zinc 0.25 mail Flow Other
O L A" | 200.7
Proportional
£pa | Composite -
x lercu u; ther
O * | A 03/02/2020 | 8:00AM | 03/03/2020 | 8:00AM | Mercury 0.004 g/l i Oth
‘ Proportional
Epa | Composite -
4 - inc Y my ovr er
O > ‘ ¥ | 03/02/2020 | 8:00 AM | 03/03/2020 | 8:00 AM Zi 0.57 g/l 2007 Fl Oth
- Proporiional
Epa | Composite -
D @ _ﬁ x| 03/03/2020 | 8:00 AM | 03/04/2020 | 8:00 AM Mercury 0.0037 ug/L 2451 Flow Other
Proportional
Epa | Composite -
inc my er
O 2| A * | 03/03/2020 | 8:00 AM | 03/04/2020 | 8:00 AM Zi 101 g/l 200.7 Othy
Proportional
Then proceed to Flow Reading.
Flow Reading tab
. . . . “ . ”
To enter the discharge volume from your monitoring event, click the “Flow Reading” tab.
Self-Monitoring Information
Facility Name: ##TEST - ALC - i Report Type: Compliance Monitoring v Fers,
Standard 6 Reporting Period: 02/26/2020 ~ 04/30/2020 Submittal . Standard SMR Monitoring Point: SP-01
Permit No: #006 Mailing Address: 6 TEST Lane Box 1, ST  Facility Location: 6 TEST LN, ST PAUL, MN " .
PAUL, MN 55101 55101 [ Mo Discharge 1 No Sampling
Daily Data Form [ Flow Reading
@ Data uploaded successful.
Please enter substance results in table below OR expand 'Show/Hide Copy and Paste’ section and copy and paste Daily Data excel into box provided.
Batch Update ‘&) Sampling Sngl‘g:ltng Sampling | Sampling ¢ Analytical mﬁlﬂrl Hefllming Analysis  Sampling Bottle &';:o"’;:::;
0] Start Date T End Date | End Time Result Unit (mgiL) Method Method  Container [t
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Daily Data Form Flow Reading

%p Start Date End Date Discharge Volume | Discharge Volume Units Comment

(Show/Hide Copy and Paste)

On this page, you will need to enter the discharge volume from your monitoring event. Users have two options to
enter the volume:

e Manually enter data
e Upload the data from Microsoft Excel template

A. Manually Enter Data

Click the yellow plus (+) symbol in the left corner of the table. This opens the Flow Reading Information
window.

Flow Reading Information

* Start Date: HH:MM: ooﬂ I ooﬂ
* End Date: HH:MM:  00[v] /| 00[v]

* Discharge Volume:

* Discharge Volume Unit: GPDﬂ

Comment:

]

Enter “Start Date” and “End Date” and times. These dates need to match the start and end dates from the
monitoring event. Next enter the “Discharge Volume.” The discharge volume is the volume of discharge
through the monitoring point during the monitoring event. This value is NOT the volume of the sample
collected. The volume reported should be in gallons. Add any comments, if applicable, and click the “Save”
button.

Daily Data Form Flow Reading

St Start Date End Date Discharge Volume Discharge Volume Units Comment

A > | 02/27/2020 08:00 | 02/28/2020 08:00 1500 GPD

The page will show the flow reading in the table. You can further edit this information by clicking on the pencil

and paper symbol. Or you can delete the information by clicking the red “x” symbol.

You can add another record to this table by clicking the yellow plus (+) symbol and repeating the steps
described above.

Once you have entered all the flow readings, click the “Daily Data Form” tab to get back to the analytical
results table. Click Save and then Next.
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B. Upload Results Using Microsoft Excel file

If you used the Microsoft Excel file to upload your analytical results, you can also use this same file to upload
the flow readings from your monitoring event.

EPA 200.7 Composite - Flow Proportional
EPA 200.7 Composite - Flow Propertional

2/27/2020 - 2/28/2020 : 24 | Zine
3/2/2020 : 3/3/2020 : 24| zine
3/3/2020 2 3/4/2020 : 24| Zinc
2/27/2020 d 2/28/2020 i 17 | Mercury

EPA200.7 Composite - Flow Proportional
EPA 245.1 Composite - Flow Proportional
EPA 245.1 Composite - Flow Proportional

3/2/2020 1 3/3/2020 i 17 | Mercury
EPA245.1 Composite - Flow Proportional

3/3/2020 - 3/4/2020 o 17 | Mercury

SMR Daily Form

At the bottom of the Excel file, click on the “Daily Flow Readings” tab (in red box in image above). The
required fields are denoted with a red heading.

Alignment P Number

‘Comments

Enter the volume information from the monitoring event. Highlight the data by clicking in cell A2 and then left
click on the mouse and drag down to the last row of data (so that the first column is highlight). Then scroll
across to the scree to column F.

- B A . o Conditional Formatas Cell Insert Delete Form|

7 ) = C -
< Format Painter Merge & Center Formatting~ Table » Styles ~

Clipboard [ Font. Alignment E Number 1 Styles Cells

i B 2f27/2020

A

Comments
2/27/2020 2/28/2020
3/2/2020 8:00 3/3/2020 2:00 2250
3/3/2020 8:00 3/4/2020 8:00 1832

With all data highlighted, right click on the mouse and select “Copy.”

Go to the Compliance Monitoring Submittal SMR form online. Click the “Show/Hide Copy and Paste” link
below the table (link is highlighted in image below).
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Daily Data Form Flow Reading

s StartDate End Date Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

A blank box will appear.
Daily Data Form Flow Reading

< Start Date EndDate Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

FILL FORM USING COPY AND PASTE:

Update Data

Click in the blank box, right click on the mouse and select “Paste.”

Daily Data Form Flow Reading

sp Start Date End Date Discharge Volume Discharge Volume Units Comment

(Show/Hide Copy and Paste)

FILL FORM USING COPY AND PASTE:

2/27/2020 8:00 2/28/2020 8:00 1500
3/2/2020 8:00 3/3/2020 8:00 2250
3/3/2020 8:00 3/4/2020 8:00 1832

Update Data

Press the blue “Update Data” button. The data will populate in the table above. If it does not, scroll up to the

top of the page to see what the warning message says. You may need to make corrections to the file or redo
the copy and paste from the Excel file.

Daily Data Form | Flow Reading

@ Data uploaded successful.

& Start Date End Date Discharge Volume = Discharge Volume Units Comment
‘ﬁ )(d 02/27/2020 08:00 | 02/28/2020 08-00 1500 GPD
2 | ¥ | 03/02/2020 08:00 | 03/03/2020 08:00 2250 GPD
“a | 03/03/2020 08:00 | 03/04/2020 08:00 1832 GPD

(Show/Hide Copv and Paste)

When complete, click the “Daily Data Form” tab to get back to the analytical results table. Click Save and then
Next.
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Data Exceeding Discharge Limit

If any data point exceeds the discharge limit(s) in the Permit, the user will see a Warning message.

Warning

(&) Substance: Chromium sampled on 2012-07-05
/s Analytical Result: 6.7 mg/L exceeds Monthly Average permit limit of 1.10 mg/L

(Please contact your MCES Permit Engineer.)

Substance: Chromium sampled on 2012-07-05
+ Analytical Result: 6.7 mg/L exceeds Daily Maximum permit limit of 1.78 mg/L

(Please contact your MCES Permit Engineer.)

The message will specify which substance(s) exceeds a discharge limit in the Permit. If you see this message,
please contact your Permit administrator.

If you need to make a correction, click the “Cancel” button. To move on to the next page, click the “Next Steps’
button.

General Comments

Step 1: Additional Information

Additional Information

* A, Were all pl 1k d and composited according to Permit requirements?

* B. Were analyses conducted per Permit Requirements?

* C. Are the analytical results rep ative of the discharged during this monitoring event?

* D. Compare the analytical results with the corresponding discharge limits in your Permit. Do any analytical results d the corresponding discharge limit(s) in

your Permit?

* Please select one of the following options.

() | certify this facility is in compliance with all applicable MCES permit standards and conditions. (Attach all applicable analytical data.)
() | certify this facility is NOT in compliance with all applicable MCES permit standards and conditions. (Attach all applicable analytical data and a list of
proposed corrective actions.)

Please read through questions A through C and select either “Yes” or “No” from the drop-down menu. If the
answer is “No”, the system will require an explanation to proceed.

For information on the requirements related to sample collection, compositing, and analysis, please refer to your
issued Permit. The requirements are stated in the Permit.

Please compare the results to the discharge limit(s) in the Permit. Answer question D by selecting from the drop-
down menu. If you answer “Yes,” a box for an explanation will appear along with an additional question. You will
also be prompted to answer question E. Click in the box and select a date from the calendar.
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Next certify whether the data from your compliance monitoring was in compliance or not. If not in compliance, you
will need to attach the results from the monitoring event as well as a list of proposed corrective actions.

Step 2: General Report Comments and Explanation
If you have any comments about the information provided, please enter the comments in the field provided.

Then click on the “Save” button before clicking on the “Next” button.

2. Attachment

The Attachment page allows you to select a method of providing supporting documents for the Compliance
Monitoring Submittal.

More than one document can be uploaded to each attachment type.

Not all document types are “Required.” You do not have to select a radio button for attachments that are
“Optional.”

To the right of each attachment type is a radio button to select how the information will be submitted.

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10MB.

‘® Laboratory Analytical Data & QA-QC Report (Required) . 3
Laboratory report containing all analytical results and associated QA/QC () Online ) Mail . Other () N/VA
data.

9 Supporting Documentation (Optional)
Provide any additional documentation that is required by your Permit or is

pertinent to MCES' review of this submittal. O Online () Mail O) Other () N/A

Examples of attachments applicable to this submittal type are documents
with hourly and continuous pH monitoring data.

Online - If you select the “Online” option, the screen will show a red “Upload” button.

Q Laboratory Analytical Data & QA-QC Report (Reguired) . .
Laboratory report containing all analytical results and associated QA/QC | (@ !Online O Mail () Other ) N/A
data.

m (Please upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description:

=4

To proceed, click on the Upload button and the “Browse” button to search for the document that you
would like to attach. Below the file name there is a comment field for you to add in a description about the
attachment. The comment field is not required. Click on the blue “Save” button to attach the document to
this submission. The Attachment page will update and show the name and the description of the
document that you entered.

Note: More than one document can be uploaded to each attachment type.
If you attached a document in error, please click on the red “X” button to remove the attachment.

Mail - If you select the “Mail” option, the page will update to show the address the document should be mailed to.
Please mail documents to:
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Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North
St Paul, MN 55101
3. Validation
The Compliance Monitoring Submittal must pass the system validation before submission.

VALIDATION (SuBmissioN ID: 14069)

Review your Application and any Attachments. Save any changes you make before returning to this page. If you fail any validation check (indicated by
the error.

Proceed to Submission by clicking NEXT if you pass all validation checks

@ = Laboratory Analytical Data & QA-QC Report is missing, please go to Attachment page to upload/mail required attachment.

Application Form(s) Summary

Click on the hyperlinks below to return to a specific section of the online form
Click on the PDF "% hyperlink below to open/save/print the PDF form

Q] Compliance Monitoring Submittal ®% Preview My Submittal

" Compliance Monitoring Submittal
" General Comments

Attachment(s) Summary

# Laboratory Analytical Data & QA-QC Report

" Supporting Documentation

A yellow exclamation mark indicates that some information is missing from the form. The message states what
information is missing.

To enter in the missing data, use one of the following methods to navigate back to the Daily Data form:

e Click on the blue words “Daily Data” next to the yellow exclamation mark.
e From the Wizard Panel (left hand side bar menu) under Data Entry, click on the “Daily Data” link.
e Click on the blue “Previous” button three times to get back to the Daily Data form.

If no further data is available, you can still proceed with submission as long as you do not have a red “X” on
this page.

A red “X” indicates that this section of the form did not pass the validation.

To navigate to the error and make corrections, click on the wording next to the red “X.” Make the appropriate
changes and save before going back to the validation page. You will not be able to submit the report until
the red X is cleared.

A green check mark indicates that this section of the form passes the validation.
Previewing your Submission

On this page, there is a pdf link for you to preview the submission. To view, click on the “Preview My
Submittal” link. This will launch a window for you to view your submission.

Note: Viewing this pdf does not mean that you have submitted the form. Look over the form but do not
save a copy of the preview. When the form is successfully submitted, you will receive a final signed pdf
version of the form via email.

After passing all validation checks, proceed to the Submission page by clicking on the blue “Next” button.
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4. Submission

Only users with the account type Responsible Official (RO) can certify, sign, and submit reports using the online
reporting system.

Consultants - If you are signed under an account type Consultant, you will see a green button “Notify owner
ready for review and submittal.” Click on the button and an email notification will be sent to all Responsible
Officials for this submittal stating that the submittal is ready for their review and submittal.

The Responsible Official must locate the submittal under the “Edit Pending Submittals” option from the “Submittal
tab on the home page. For instructions on how to find the submission, go to the “Editing an Unfinished Submittal”
instructions to complete the submittal.

Certification of Submission

D * | certify under penalty of law that this and all were prep under my di ion or supervision in accordance with a system
designed to ensure that qualified personnel properly gather and evaluate the lnformatlon submltted Based on my mqulry of the person or persons who
manage the system, or those persons directly responsible for gatherlng the i the |s tc the best of my knowledge and
belief, true, accurate, and complete. | am aware that there are ies for submitting false i ion, the ibility of fines and

imprisonment for knowing violations.
Question: What is your favorite song?

Answer:

PIN:

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent electronic safeguards as well as other safeguards. In addition, the MCES
lndus!rlal Online Reporting System is powered by VeriSign’s Certificates and Authorize NET's PCI compliant processes. You are responsible for
ining the iality of your p . Please note that we may terminate your access to the MCES Industrial Online Reporting System at any

time.

Disclaimer

The Metropolitan Council disclaims any and all liability from damages which may result from the accessing the MCES Industrial Online Reporting System.

m Notify owner ready for review and submittal

This application can only be submitted by the owner or authorized agent. Please contact the owner or authorized agent stating this application is
ready for his/her review and submittal.

Responsible Officials — If you are signed in under an account type Responsible Official you can complete the
submittal.

Certification of Submission

* | certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system
designed to ensure that qualified personnel properly gather and evaluate the |nformat|on submmed Based on my |nqu|ry of the person or persons who
manage the system, or those persons directly responsible for gathering the the s, to the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are significant penalties for submitting false information, |m:|ud|ng the possibility of fines and
imprisonment for knowing violations.

Security Precautions

To prevent your information from bemg used inappropriately, we maintain stringent electromc safeguards as well as other safeguards. In addltlon the MCES
Industrial Online Reporting System is powered by VeriSign's Certificates and NET's
ing the iality of your p . Please note that we may terminate ycur access lo the MCES Industrial 0n||ne Reporting System at any

time.
Question: what is your favorite book?
Answer:

PIN:

Disclaimer

The Metropolitan Council disclaims any and all liability from damages which may result from the accessing the MCES Industrial Online Reporting System.

Please read through the certification statement and check the box.

Answer the security question and enter your PIN number in the appropriate boxes.

If you forgot your security question or PIN, hit exit and go to My Account. You can reset your security
question answers and request a new PIN. After you have made changes, go back to the submittal to
complete the submission process. For instructions on opening an unfinished submittal, see section Editing
an Unfinished Submittal.

Click on the blue “Submit” button at the bottom of the page to submit the Compliance Monitoring Submittal.
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Copy of Record

After submitting the Compliance Monitoring Submittal, you will see a Copy of Record (COR) receipt. The COR
includes information on who submitted the form, which form was submitted, attachments, etc. You will also
receive an email that includes this information. The email includes an Adobe Acrobat pdf file of the submission for
your records.

Go to Submitted List

submittal 10 9668

Submitted By: ‘Owmer Info:
Jara Do Jaia D
HACES Wi A CES RATP
455 Edia Sremt 455 Emma Sareat
S Paul, MMSSI0 Seibaul, MM 5510
E55-502478) E!J—EHM'.‘H.
MACES {alnlinei o a0 L B A CES B a i) L U P

Submitted on: 22602020 25125 FM
Form Detadl
+ Compliance Morsoring Submitial
Attachment Detal
Laboratory Analyiical Data & QA-QC Report (Required) — Onling
+ COMPLIANCE-SMA-Template pdf

Supporting Documentation (Optional] —

Certification Receipt

Cenification I cenify under penalty of law that this document and all atlachments

Slatement were prepared under my direction or supervision in accordance with a
syslem designed to ensure thal qualified personnel properly gather and
evaluate the information submitied. Based on my mdguiry of the person
of persons who manage the system, or those persons directly
responsible for gathering the information, the information submitied is,
to the best of my knowledge and beliel, true, sccurste, and complete, |
am aware that there are significant penalties for submitting falsa
information, incheding the possibility of fines and imprisonment fos
knowing violations.

Certification What is your favorile hook?

Cruestion:
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Viewing Submittals

From the home page, hover over the “Submittal”’ tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

METROPOLITAN

‘ My Dashboard ‘ Submittal My Account Hello, Ashley 3 Logor

Begin Submittal

zoming Submittal Obligations

. Start a New Submittal 25 item(s)

Apply new submittal
Facili rlng Application Monitoring Due Submit
. My Favorite Submittal ity oy et Date P
yPES

My favorite submittal type list

Start a New §

Message Cen| Reporting Period Info
9 ;’é;gasrz . SMR - Standard sp-01 }/2%21%315 01/20/2016 8::’
Edlt Pending Submittals Discharges
B Submittals Edit unfinished submittal ##TEST - Reporting Period Info il 1 10/1/2015 - 01/20/2016 Gz
Special 5 SMR - Special Discharges 12/31/2015 Due
@ 108 Recer| Track Submittal ##TEST - Std Reporting Period Info 7/1/2015 - Over
submitted § Pt SMR - Standard SP-01 1 125172015 01/20/2016 | o
) Discharges
® 0 paymeni Manage Submitted Cases
= . HHTEST - Annual SMR - Zero 1/1/2015 - Over
£ Monitc bmitted ¥
onitor submitted case Zero 1 Discharge ClUs Sal i 12/31/2015 01/20/2016 |
R Permits/Lice ““~"| Manage Permits/Certs. ##TEST - ’Sll‘e/lplf[t‘snbganpdea':gd Info _— . 1/1/2015 - 017202016 Over
& Track permits or licenses Standard Pmt | > 12/31/2015 Due
Discharges
Correspondence Msg #HTEST - Sampling Results SMR - 1/1/2015 - Over
3 SP-01 1 01/30/2016
n o Monitor correspondence Msg Standard 6 Standard Discharges 12/31/2015 Due
15p
#HTEST - Sampling Results SMR - . 12/1/2015 - Over
Emall History Special 5 Special Discharges P01 B 12/31/2015 01/30/2016 Due
Sl | Track emails for submitted ##TEST - sampling Results SMR - 1/1/2016 - Over
applications Special 5 Special Discharges il 1 1/31/2016 03/30/2016 |
. . ##TEST - Sampling Results SMR - g 2/1/2016 - Over
F s e SIS ERS Special 5 Special Discharges P01 B 2/29/2016 03/30/2016 Due
# Link Paper Submissions i T
H#HTEST - Reporting Period Info y 1/1/2016 - Over
Special 5 SMR - Special Discharges Sl i 3/31/2016 04/20/2016 Due

The grid view under the “Submittal List” shows details about the submittal, submitted date, review status, and
monitoring period. The Status types are:

e Complete Submittal — Report has been submitted by the Responsible Official.

e Partial Submittal — Report has been submitted by the Responsible Official, however, the user designated
that they would mail in an attachment rather than submitting the document online.

e Approved — Report has been accepted by the Metropolitan Council and is under further review.

e Revision Archived — You or the Metropolitan Council has requested a revision on the submittal.

To view a submission, click on the yellow “View” button.

Submittal ID: Submittal Status: (All) Submitted Date: ~

Category: Report [w] Department:| (Al) Program:  (All) SR Compliance Monitoring Submittal
Facility Name: (Al Permit Number: (All)[v]

Monitoring Period: = Report Due Date: =

Request for: m

Submittal List

1 - 6 of 6 item(z)

9668 - Compliance Monitoring Submittal
Department Type: REPORT
_Miew | Program Type: SMRC-STD 02/26/2020 14:52 P Complete Submittal ~ ##TEST - ALC Standard 7 p4/01/2015 ~ 06/30/2015
Form Type: SMRC-5TD
Permitio.: #0008

9596 - Compliance Monitoring Submittal
Department Type: REPORT
_¥iew | Program Type: SMRC-STD 12/10/2019 13:10 PM Approved ##TEST - ALC Standard 2 07/01/2019 ~ 12/31/2019
Form Type: SMRC-STD
Permitio.: #002
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This page displays the basic information about the submittal with tabs to click on for further information.

4= Back to Search

= =] (9668) Compliance Monitoring Submittal %) Form Type: SMRC-STD (3" Receipt: Click on this
u [FF) Submitted on: 2/26/2020 2:52:25 PM ( Timespan: 0 Business Days) &) Permit: #0008 4 Send Notification
[] Facility: ##TEST - ALC Standard 7 #,) Monitoring Period: 04/01/2015 ~ 06/30/2015 ] Original/Revision
Complete ) - )
b [E3 Address: 6 TEST Lane , ST PAUL, MN 55101 %) Due Date:
E Cwner: Ashley Corbeille #,) Required Documents: 1 { Non-Review: 1)

Submittal | Attachment | Comespondence Email History

Click the form link under “Application Form(s) Detail” to view the submitted Application Form.

Application Basic Information

Submittal 1D: 9668
App Name Compliance Monitoring Submittal
Submitted Date:  2/26/2020 2:52:25 PM

Submitted by: Jane Doe
455 Etna Street
St Paul, MN 55101
651-602-4789
MCESIndustrialOnli rting@ .state.mn.us

Review Status:  Complete Submittal

Application Form(s) Detail

g Online Compliance Monitoring Submittal =) C iance Monitoring - Form View

Application Revision

* Reason for Revision: @

Request for Revision

Submittal Information Tabs

Submittal — for viewing the submission in an online form or an Adobe pdf file.

If you found an error in the information submitted and would like to resubmit, enter in a reason in the box
provided under the heading “Application Revision” and click on the blue “Request for Revision” button.
See “Editing a Completed Submittal” for further instructions.

Attachment — for viewing documents that you attached to the submittal. If you choose to mail in the
documentation, please mail to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101

Correspondence — for sending messages to your Industrial Waste & Pollution Prevention permit
administrator.

Email History — for viewing system generated emails that are tied to the submittal. You can click on the
icon under the “Detail” column to see the contents of the email.
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Editing an Unfinished Submittal

Log into the Industrial Online Reporting System at:
https://www.qgovonlinesaas.com/MN/SPL/Public2/GovEnt/Shared/Pages/Main/Login.aspx

Hover the cursor over the “Submittal” tab and click on “Edit Pending Submittals.”

MCES Industrial Online Reporting

METROPOLITAN

My Dashboard ‘ Submittal My Account Hello, Ashley © Help | 3 Logou

Begin Submittal
zoming Submittal Obligations

Start a New Submittal 29 item(s)

Start a New §

Apply new submittal
) ) e . Monitoring Monitoring Due Submit
My Favorite Submittal Facility Submittal Type Point Period Date Date
Types
My faverite submittal type list Test Food Reporting Period Info SMR - Standard 7/1/2015 - Qver
Producer Discharges sp01 9/30/2015 1072072015 Due
= Edit Pending Submittals . .
-/ﬂ ) . . Test Fortune 500 Reporting Period Info SMR - Standard Sp-01 7/1/2015 - 10/20/2015 Over
Edit unfinished submittal Company Discharges 9/30/2015 Due
Sampling Results SMR - Standard g 7/1/2015 - Over
Track Submittal S e Discharges Spot o/30/2015 10312015 pye
Test Fortune 500 Sampling Results SMR - Standard N 7/1/2015 - Over
Manage Submitted Cases Company Discharges S 9/30/2015 HUETZL S e
2 Monitor submitted case Test Fortune 500 | Sampling Results SMR - Standard sp-01 7/1/2015 - 10p31/2015 | Over
- Company Discharges 9/30/2015 Due
85| \Manage Permits/Certs. ##TEST Annual SMR 1/1/2015 Ove
. ) = nnual = g = er
é— Track permits or licenses Microbrew 2 Microbrewery/Brewpubs sp01 12/31/2015 020 il Due
Correspondence M Test Food Reporting Period Info SMR - Standard g 10/1/2015 - Over
) P =9 Producer Discharges sp01 12/31/2015 01/20/2016 Due
g2 Monitor correspondence Msg
. Reporting Period Info SMR - Standard 7/1/2015 - Over
Test Metal Finishe - SP-01 01/20/2016
, Emall History est Hetal Finisher - piccharges. 12/31/2015 f20f Due
;“ Track emails for submitted Test Fortune 500 Reporting Period Info SMR - Standard g 10/1/2015 - Over
applications Company Discharges SP-01 12/31/2015 01/20/2016 Due
Nobles County Sampling Results SMR - Special 10/1/2015 - Over
Link Paper Submissions Landfill Discharges SP-01 12/31/2015 01/30/2016 0
= Wt Peypar Sl mfesitons ##TEST - Sampling Results SMR - Standard w0 7/1/2015 - atansnis | Over

Use the search criteria to locate the Compliance Monitoring Submittal that was previously started.

Note: Click on the blue “Search” each time you make a change to the search criteria. The search feature only
updates when this button is pressed.

Submittal ID:
Category: Report [v] Department: (Al Program: | (All) Submittal Type:  Compliance Monitoring Submittal
Permit Number: (AII)

Monitoring Period: ~ Report Due Date: ~ m

Unfinished Submittals

1-1of1item(s

(s)
Delete Submittal Information Fadility Name Form Type i Monlt_onng Momt:mng Due Date
Frequency Point Period

14070 - Compliance
Monitoring Submittal

Department Type: REPORT ) .

x 13 #H#TEST - ALC Compliance Monitoring Sp-01 02/26/2020 ~
Program Type: SMRC-STD Standard 6 Submittal - Standard SMR 04/30/2020
PermitNo.: #006

Status: Open

02/26/2020
08:42 AM

05/01/2020  Open

To open up the unfinished submittal, click on the button in the “Edit” button (pencil and paper icon). Proceed to
the Completing the Compliance Monitoring Submittal section.
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Editing a Completed Submittal — Request for Revision

Once you have made a submission, you will need to send a Request for Revision to the Metropolitan Council to
make changes.

From the home page, hover over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

‘ My Dashboard ‘ Submittal My Account Hello, Ashley ¥ Logo!

Begin Submittal

Start a New Submittal
4 )

Apply new submittal

My Favorite Submittal
Types

My favorite submittal type list

zoming Submittal Obligations

S,
ring Application Monitoring Due Submit
- o o fee = =

Start a New §

Message Cen| B Reporting Period Info
9 gé;gasjd s SMR - Standard P01 112%%315 01/20/2016 gx:r
|=—| Edit Pending Submittals Discharges
Bl Submittals Edit unfinished submittal ##TEST - Reporting Period Info ot 1 10/1/2015 - 01/20/2016 Over
Special 5 SMR - Special Discharges 12/31/2015 Due
@ 108 Recer Track Submittal ##TEST - Std Reporting Period Info 7/1/2015 - Over
submitted | Pt SMR - Standard SP-01 1 25172015 01/202016 i
) Discharges
® 0 paymen| Manage Submitted Cases
-, ; i H##TEST - Annual SMR - Zero 1/1/2015 - Over
£ Monit Ibmitted ¥
lonitor submitted case Zero 1 Discharge CIUs el i 12/31/2015 01/20/2016 0
@ Permits/Licd ' Manage Permits/Certs. SaTEeT - Reporting Period Info oot ) 1172015 - o | O
& Track permits or licenses Standard Pt " 12/31/2015 Due
Discharges
Correspondence Msg H##TEST - Sampling Results SMR - 1/1/2015 - Over
5 SP-01 1 01/30/2016
n - Monitor correspondence Msg Standard 6 Standard Discharges 12/31/2015 Due
1S
#HTEST - Sampling Results SMR - y 12/1/2015 - Qver
Email History Special 5 Special Discharges -0t ! 12/31/2015 01/30/2016 Due
—_| Track emails for submitted #ETEST - Sampling Results SMR - 1/1/2016 - Over
applications Special 5 Special Discharges S L 1/31/2016 WEAED |
. . H#ETEST - Sampling Results SMR - g 2/1/2016 - Over
E Link Paper Submissions Special 5 Special Discharges SP-01 1 2/29/2016 03/30/2016 Due
#! Link Paper Submissions oreer Renorting Period I YA o
- eporting Period Info ) - ver
Special 5 SMR - Special Discharges £ i 3/31/2016 04/20/2016 Due

Use the search criteria to find the submittal that needs revision.

Note: You will only be able to request a revision online if the Metropolitan Council has not yet reviewed and
accepted the submittal (Review Status is Complete or Partial Submittal). If the submittal has the Review Status of
“Approved” you will need to contact your Industrial Waste & Pollution Prevention permit administrator to make
changes.

Submittal ID: Submittal Status: (All) Submitted Date: ~

Category: Report [»] Department:  (All) Program: | (All) ETL TR Compliance Monitoring Submittal
Facility Name: (All} Permit Number: (All)[v]

Monitoring Period: = Report Due Date: =

Request for: m

Submittal List

1 - & of 6 item(s)

9668 - Compliance Monitoring Submittal
Department Type: REPORT
| Miews | Program Type: SMRC-5TD 02/26/2020 14:52 P~ Complete Submittal ~ ##TEST - ALC Standard 7 g4/p1/2015 ~ 06/30/2015
Form Type: SMRC-5TD
Permitio.: #0008

9596 - Compliance Monitoring Submittal
Department Type: REPORT
_Miews | Program Type: SMRC-5TD 12/10/2019 13:10 PM Approved ##TEST - ALC Standard 2 07/01,/2019 ~ 12/31/2019
Form Type: SMRC-STD
Permitio.: #002

Click on the yellow View button adjacent to the submittal you want to edit.
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4= Back to Search

@ 3] (9668) Compliance Menitoring Submittal %) Form Type: SMRC-STD ' Receipt: Click on this
n [EF] Submitted on: 2/26/2020 2:52:25 PM ( Timespan: 0 Business Days)  47) Permit#: #0008 ! Send Notification
[*] Facility: #4TEST - ALC Standard 7 ) Monitoring Period: 04/01/2015 ~ 06/30/2015 ] Original/Revision
Complete . = ,
b [E}} Address: 6 TEST Lane , ST PAUL, MN 55101 «.) Due Date:
"r\._;‘ Owmer: Ashley Corbeille %) Required Documents: 1 ( Nen-Review: 1)

Submittal Attachment Correspondence Email History

Click the form link under "Application Form(s) Detail” to view the submitted Application Form.

Application Basic Information

Submittal ID: 9668
App Name: Compliance Monitoring Submittal
Submitied Date: 2/26/2020 2:52:25 PM

Submittedpy. ~ Jane Doe
455 Etna Street
St Paul, MN 55101
651-602-4789
MCESIndustrial OnlineReporting@metc.state.mn.us

Review Sfatus:  Complete Submittal

Application Form(s) Detail

@ Online Compliance Monitoring Submittal = Compliance Monitoring Submittal - Form View

Application Revision

* Reason for Revision: @

Request for Revision

From the “Submittal” tab, under the heading Application Revision click in the “Reason for Revision” box and
provide an explanation for the revision. Click the blue button Request for Revision. This will send an email
message to the Metropolitan Council.

The Metropolitan Council will review the request and send the User an email message approving or denying the
request.

If the request is approved:
log into the Industrial Online Reporting System
hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals”

search for the submittal with the status of “Revision” and click on the edit button
make the change and resubmit the report

Note — The submission with the status of “Revision” is the exact copy of what you previously submitted.
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