Liquid Waste Hauler Discharge Report
Help sheet for the Industrial Online Reporting System

Liquid Waste Hauler Discharge Report
Log into the MCES Industrial Online Reporting System at: https://www.govonlinesaas.com/MN/SPL/Public/.

Opening the Liquid Waste Hauler Discharge Report

In the grid below the “Upcoming Submittal Obligations,” look for the submittal type “Liquid Waste Hauler
Discharge Report.”

From the “My Dashboard” tab, look for the submittal type “Liquid Waste Hauler Discharge Report”
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Click on the edit button in the “Edit” column for the respective submittal.

Completing the Liquid Waste Hauler Discharge Report

g
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https://www.govonlinesaas.com/MN/SPL/Public/

Wizard Panel - The Wizard Panel will appear as a grey panel to the left of the form. This panel will help you
navigate through completing the form. The following instructions correspond to the Wizard Panel. There are four
steps to follow:

1. Data Entry
2. Attachment
3. Validation
4. Submission

1. Data Entry

Wizard Panel
Data Entry
To fill in all Data Entry
Forms

|Z# LWH Discharge Report
] Basic Information
[J General Comments
The grey header displays the facility’s basic information. Before adding any information to the form, confirm that

the information in this grey header is for the correct facility and reporting period. If the information is incorrect,
please go back to the previous page and select the correct submission.

Step 1: General Information
Below the grey header there is a blue table that displays the facility’s contact information.

Note: Scroll to the right of the screen to see all the information about the contact.

Facility Name: ##TEST - LWH ALC Facility Location: 11 TEST LN, ST PAUL, MN 55101 Permit No.: #4000
Mailing Address: 11 TEST Lane , ST PAUL, MN 55101 County: Ramsey Reporting Period: 04/01/2015 ~ 06/30/2015

Carefully review your Facility’s contact information below. To make updates to a contact, click on the 2] icon to the very left. If a contact is no longer active at your facility, click on the (&) icon to inactivate them. If you need to add a new co

Signatory Autharity
Billing
Field
Primary

Mr Test Person Primary 12 TEST Lane ST PAUL

Add New Contact

* 1. Is there any change in facility mailing address? () Yes O No

To remove: If the person no longer works at the facility change the status from “Active” to “Inactive” by clicking
on the green check mark button in the status column of the table. The status will change to a red “X” mark.

A Field iy Test Person Primary
ﬁ Signatory Authority (V)] Mrs Jane E Doe Boss
ua Primary & Mr Test E Person Primary
i : Billing
“a Billing @ John Smith Shecialist
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To add: Click on the “Add New Record” button. The page will display a pop up window for you to enter in
the contact information for a new contact person. The required fields of information are denoted with a red
asterisk. Then click on the blue “Save” button.

Facility Contact

Please fill in the form, all (%) fields are required.

Salutation: Job Title:

* First Name: Mid Initial: * Last Name:

Status:
Active

* Contact Mailing Address: Mailing Address Line 2:

* City: * State: * Zip:
Minnesota
* Phone No.: (XXX-XXX-XXXX) Ext: Fax No.: (XXX-XXX-XXXX)

* Email: * Responsability:
[]Alternate
[]Billing
[]Designated Signatory
[[] Environmental Consultant
[Field
[ Primary
[] Signatory Authority

The blue table will be updated with the new contact person.

To edit: Click on the “edit” symbol (pencil icon) in the row of the respective person who’s contact information
needs to be updated. The page will display a pop up window for you to enter in the updated information. The
required fields of information are denoted with a red asterisk. Then click on the blue “Save” button.

Name Change: If the person listed has a change in their name or you need to make a correction to the
spelling of the name the form will not allow you to make the change. To make the correction, enter in the
correct name in the “Name Change and Reason” box and provide a brief reason for the correction.

To save the record, click on the blue “Save” button.

Facility Contact

Please fill in the fatm, ail 1) fields are required.

Salutation:

Mrs

* First Name:

Jana

Status:

Active (]

* Contact Maifing Address:
12 TEST Lane

* City:
ST PAUL

* Phone No.: (XX0X00CX000)

* Email:

Job Title:
Boss

Mid Initiat  # Last Name:
E Doe

Name Change and Reason:

Marma is now Jana Smith e
Recently married |

Mailing Address Lina 2:

* State: ® Zip:
Minnesota v 55101
Ext: Fax No,: [XXXXX.XXXX)

* Responsability:

[ Alternate

[ ] Billing

] Designated Signatory

"1 Environmental Consultant
[Fiald

(] Primary

k] Signatory Authorty
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The blue table will be updated with the information that was provided in the pop-up window.

Answer question 1 (below the blue table) to update the facility mailing address. If you select “Yes” for changes,
additional fields will be displayed. The required fields are denoted with a red asterisk (*).

Next, answer question 2 using the radio buttons provided. If there were no loads hauled to MCES facilities answer
“No.” By selecting no, you are not required to enter any totals in the fields below, but you are will still need to
answer the last two questions on this page. Once you have completed the questions click on the blue “Save”
button and then click “Next.”

Step 2: Reporting Period Total Volumes

Total Velume of Liquid Waste Discharged into the Disposal Systems during the Reporting Period

Metropolitan LWR
‘ Discharge Type | Volume | Unit

Add New Record

Total Volume: Calculate

In this section, you will enter in the total volume of liquid waste discharged at each disposal site during the
reporting period. The disposal sites are Metropolitan Liquid Waste Receiving (LWR), Fridley LWR, Blue Lake
LWR, Seneca Disposal Site, and Empire LWR. You will only enter in volume information for the disposal site you
used.

To add: Go to the heading for the appropriate disposal site and click on the “Add New Record” button.
An empty row of the table will appear for you to enter information.

Metropolitan LWR

T S [ S
‘1/ x Gallons |

Add New Record

Total Volume: Calculate

In the row, select the discharge type from the drop-down menu and then enter in a volume. Finally, click on the
green check mark.

Note: Please do not enter a comma or a period when entering the volume.

Metropolitan LWR

A * |Portable Toilet V| 26000 Gallons
« * Domestic Septage 130000| x| |Gallons

Total Volume: Calculate
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To edit: Click on the pencil icon in the far-left column of the table next to the respective row you want to edit.
Make the necessary changes and click on the green check mark to complete editing.

Note: Only one row of the table can be edited at a time.

After you have entered all the volume information for one disposal site, click on the grey “Calculate” button below
the table.

Note: If you make any further changes to the volume in the table above, you will need to click the calculate button
after each change for the total volume to be updated.

Metropolitan LWR

¥ |Portable Toilet WV | 126000 Gallons
¥ |Domestic Septage V| |130000 Gallons
¥ | Industrial | (19500 Gallons
X |OSA-Hauled WV | |6500 Gallons
x | Commercial V| |32500 | |Gallons

Add New Record

Total Volume: 214500 Calculate

If you hauled waste to more than one disposal site, please follow the instructions in step 2 above to enter the
results in each table.

Step 3: Answer additional questions
* 1, Have there been any significant changes in your business or operations during this reporting period? () Yes (O No

* 2. | certify that all reported volume information is accurate. () Yes () No

Answer question #1 and respond to certification statement #2 using the radio buttons. 1) If “Yes” is selected, a
box will be provided for you to enter in a description of the signification changes that occurred during the reporting
period. 2) If “No” is selected, a box will be provided for you to enter in a reason for the volume information not
being accurate.

Click on the blue “Save” button before clicking the “Next” button.

General Report Comments and Explanation

If you have any comments about the information provided, please enter the comments in the field. This is not a
required field, so you can leave it blank. Click on the blue “Save” button before clicking on the “Next” button.
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2. Attachment

The Attachment page allows you to select a method of submitting supporting documents for the Liquid Waste
Hauler Discharge Report.

The required attachments for the Liquid Waste Hauler Discharge Reports are:

e Excel file with individual hauled loads
e Liquid Waste Hauler Summary Report

Note: For an attachment type that is Optional, you do not need to select a radio button.

To the right of each attachment type is a radio button to select how the document will be submitted.

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10MB.

3 Excel File with Individual Hauled Loads (Required) O Online O Mail O Other © N/A
g Liquid Waste Hauler Summary Report (PDF) (Required) O Online O) Mail O) Other ) N/A
9 Supporting Documents (Optional) O Online O Mail O Other O N/A

Online - If you select the “Online” option, the screen will show a red “Upload” button.

Attachment

The maximum file size allowed is 10MB. Please make sure the file you want to upload is smaller than 10ME.

g Excel File with Individual Hauled Loads (Required) r@?Online O Mail O Other - N/A

m (Please upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description:

#Z

To proceed, click on the “Upload” button and the “Browse” button to search for the document that you
would like to attach. Below the file name there is a comment field for you to add in a description about the
attachment. The comment field is not required. Click on the blue “Save” button to attach the document to
this submission. The Attachment page will update and show the name and the description of the
document that you entered.

Note: More than one document can be uploaded to each attachment type.
If you attached a document in error, please click on the red “x” button to remove the attachment.
Mail - If you select the “Mail” option, the page will update to show the address the document should be mailed to.
Please mail documents to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101

Finally, click on the blue “Save” button before proceeding to the next page.
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3. Validation

The Liquid Waste Hauler Discharge Report must pass the system validation before submission.

@ + In form LWH Discharge Report:
= Section 2 question 1 is required.
= Section 2 question 2 is required.
= Please fill at least one table of discharge type
= Question 1 in Section A is required.

+ Excel File with Individual Hauled Loads is missing, please go to Attachment page to upload/mail required attachment.

Application Form(s) Summary

g] LWH Discharge Report ™% Preview My Submittal

¥ Basic Information
" General Comments

Attachment(s) Summary

» Excel File with Individual Hauled Loads
+" Supporting Documents
" Liquid Waste Hauler Summary Report (PDF)

A red “X” indicates that this section of the form did not pass the validation.

To navigate to the error and make corrections, click on the wording next to the red “X.” Make the appropriate

changes and save before going back to the validation page. You will not be able to submit the report until
the red X is cleared.

A green check mark indicates that this section of the form passes validation.

Previewing your Submission

On this page, there is a pdf link for you to preview the submission. To view, click on the “Preview My
Submittal” link. This will launch a window for you to view your submission.

Note: Viewing this pdf does not mean that you have submitted the form. Look over the form but do not

save a copy of the preview. When the form is successfully submitted, you will receive a final signed pdf
copy of the form.

After passing all validation checks, proceed to the Submission page by clicking on the blue “Next” button.
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4. Submission

Only users with the account type Responsible Official (RO) can certify, sign, and submit reports using the online
reporting system.

Consultants — If you are signed under an account type Consultant, you will see a green button “Notify owner
ready for review and submittal.” Click on the button and an email notification will be sent to all Responsible
Officials for this submittal stating that the submittal is ready for their review and submittal.

The Responsible Official must locate the submittal under the “Edit Pending Submittals” option from the “Submittal”
tab on the home page. For instructions on how to find the submission, go to the “Editing an Unfinished Submittal”
instructions to complete the submittal.

Certification of Submission

] =1 certity under penaity of Law that this document and all attachments were prepared under my direction or supervision | accordance with a system
designed to ensure that qualified personnel property gather and evaluate the information submitted. Based on my inquiry of the person or persoms m
manage the system, of thass persons dreclly responsible For gathering the infarmation, the information sibmitted is, o e best of my knawledge @
belief, true, accurate, and complete. | am aware that there are significant penalties for nubmuwnuialu information, including the possibility of fines aud
imarisonenent for knowing violations.

Guestion: What Is your favorite song?

Answer.

FIN

Security Precautions

To prevent your from being used ‘stringent slectronic safeguards as well as other safeguards. in addition, the MCES
indusirial Grlime Reporting System is powseed by Ver|Sign's Certificates and Authorizs NET's Pl compliant processes. You are responsibhe for
m.lh.ilrﬂng the confiduntiality of your password. PRase not that wa may tirminate your access o the MCES industrial Online Reporting System at any

Disclalmar

The Metropeliten Counell disclaima sny and all lataity from damages which may result froem the aceessing the MCES induatrial Oniling Reporting System

m Notify owner ready for review and submittal

«can only ba by the cwnar or gont, Ploase cantact the owner or authorized agent stating this application is
rudv for hisfher review and submittal.

Responsible Officials — If you are signed in under an account type Responsible Official you can complete the
submittal.

Certification of Submission

[#] 1 certity under penalty of law that this dacument and all attachments were prepared under my direction or supervision in accordance with a system
designed to ensure that qualified personnel properly gather and evaluate the information submitted. Based an my inquiry of the person or persons who
manage the system, or those persons directly for the i the i itted is, to the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are penalties for false including the possibility of fines and
imprisonment for knowing violations.

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent electronic sav\eguams as well as other safeguards. In addition, the MCES
Industrial Online Reporting System is powered by VeriSign's ifh and A rize NET's PCI for

the of your Plaase note that we may terminate your access to the MCES Industrial Online Repnn.lng System at any

time.

Question: what is your favorite book?

Anzwer:

PIN:

Disclaimer

The Metropolitan Council disclalms any and all liability from damages which may result from the ing the MCES Online Reporting System.

Please read through the certification statement and check the box.

Answer the security question and enter your 4-digit PIN number in the appropriate boxes.

Note: If you forgot your security question answers or PIN, hit exit and go to My Account. You can reset your
security question answers and request a new PIN. After you have made changes, go back to the submittal to

complete the submission process. For instructions on opening an unfinished submittal, see section Editing an
Unfinished Submittal.

Click on the blue “Submit” button at the bottom of the page to submit the Liquid Waste Hauler Discharge
Report.
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Copy of Record

After submitting the Liquid Waste Hauler Discharge Report, you will see a Copy of Record (COR) receipt. The
COR includes information on who submitted the form, which form was submitted, attachments, etc. You will also
receive an email that includes this information. The email includes an Adobe Acrobat pdf file of the submission for
your records.

Go to Submitted List

Submittal ID: 6169

Submitted By: Owner Info:
Jane Doe Jane Doe
455 Etna Street 455 Etna Street
St Paul, MN 55101 St Paul, MN 55101
651-602-4789 651-602-4789

Submitted on: 4/2/2018 4:19:22 PM
Form Detail
* LWH Discharge Report

Attachment Detail

_Excel File with Individual Hauled Loads (Required) - Online .
+ BlankExcelTestFile xlsx
Liquid Waste Hauler Summary Report (PDF) (Required) --Online
« #4001-P180313-180301-Permit pdf

Supporting Documents (Optional) --

Certification Receipt

Certification | certify under penalty of law that this document and all attachments

Statement: were prepared under my direction or supervision in accordance with a
system designed to ensure that qualified personnel properly gather and
evaluate the information submitted. Based on my inquiry of the person
or persons who manage the system, or those persons directly
responsible for gathering the information, the information submitted is,
to the best of my knowledge and belief, true, accurate, and complete. |
am aware that there are significant penalties for submitting false
information, including the possibility of fines and imprisonment for
knowing violations.

Certification What is your favorite fruit?
Question:
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View Submittals

From the home page, hover over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard | Submittal My Account Hello, Ashley | Logo

Begin Submittal

-oming Submittal Obligations

Start a New §
_— Start a New Submittal

Apphy new submittal

26 item(s)

5= My Favorite Submittal
Types
My favarite submittal type list

Monitoring App'llr_nuﬂn Mr.ml!onng
o Bl EH

1/1/2015 -

#2TEST- Reporting Period Info

SMR. - Standard P01 01/20/2016
b
5 Edt Pending Submittals Sandard 6| pichrges 12332015 B
: Edit unfinished submittal #TEST Reparting Period Info 10/1/2015 . Qver
Special 5 SR - Special Discharges 01 e 12/31/2015 DLOOI0 N e
Track Submétal o e Reporting Period Info
ST S SMR - Standard 5P-01 1 TLebEs 0172002016 | oot
Dilschasge:
i.._‘| Manage Submitted Cases b
s Monite benitted #FTEST Annual SMR - Zero _ 1/1/2015 Over
b R Zera 1 Dischisgye ClUs Stk - 12/31/2015 OU/2072016 | b
Manage Permits/Certs. g Rieporting Period Tnd A
4 it FETEST SMR - Standad P01 1 nde fryid oufzozone | O
&) Track permits or licenses Standard Pmt i:\lschm'?s : 12/31/2015 | Due
r‘ Correspondence Msg ##TEST - Sempling Results SMR - apni | 1/1f2015 - 0130/2016 Crver
Lﬂ Monitor comespondence Msg Stardard 6 Standard Discharges 12/31/2015 Due
#ETEST - Sampling Results SMR - ap 12/1/2015 - P Orver
Emall History Special 5 &pecial Discharges AR08 4 12/31/2015 0302006 | g
| Track emails for submitted #ETEST Sampling Results SMit - 112016 o Cver
applications Specidl 5 Special Discharges e . 1/31/2016 SMEAUO D
3.k #2TEST - Sampli sl SMR - F X
[577) ik Pager Submissions Seals | Specnl e | 01 t Hatraote 03702016 | o
A Link Paper Submissions i :
#2TEST Reporting Period 1 1/1/2016 Over
Special 5 MR - Special Discharges " 0} ; 3/31/2016 SH(2062010 | by

The grid view under the “Submittal List” shows details about the submittal, submitted date, review status, and
monitoring period. The Status types are:

e Complete Submittal — Report has been submitted by the Responsible Official.

e Partial Submittal — Report has been submitted by the Responsible Official, however, the user designated
that they would mail in an attachment rather that submitting the document online.

e Approved — Report has been accepted by MCES and is under further review.

e Revision Archived — You or MCES has a requested a revision on the submittal.

To view a submission, click on the “View” button.
Submittal ID: Submittal Status: (All) Submitted Date: ~
Category: Report Department:| (All) Program: (All) Submittal Type:
Liquid Waste Hauler Discharge Repaort
Facility Name: (All) Permit Number: (All)[v]
Monitoring Period: ~ Report Due Date: ~

Request for:

Submittal List

1-3 of 3 item(s
m Submittal Information Submitted Date Review Status Fadility Information Monitoring Period

6180 - Liquid Waste Hauler Discharge Report
Department Type: REPORT
uMiews | Frogram Type: LWH 04/03/2018 15:55 M Complete Submittal ##TEST - LWH ALC 10/01/2015 ~ 12/31/2015
Form Type: LWH
PermitNo.: #4000

6170 - Liquid Waste Hauler Discharge Report
Department Type: REPORT
uMiews | Frogram Type: LWH 04/02/2018 16:25 PM Approved ##TEST - LWH ALC 07/01/2015 ~ 09/30/2015
Form Type: LWH
PermitNo.: #4000
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This page displays the basic information about the submittal with tabs to click on for further information.

& Back to Search

- :J (6169 ) Liquid Waste Hauler Discharge Report y Form Type: LWH _‘g Receipt: Click on this
n Lj Submitted on: 4,/2/2018 4:19:22 PM ( Timespan: 0 Business Days) ‘ Permits: #4000 j Send Notification
EI Facility: ##TEST - LWH ALC ‘y Monitoring Period: 04/01/2015 ~ 06/30/2015 u Qriginal/Revision
Complete , ;
ST @ Address: 11 TEST Lane, ST PAUL, MN 55101 %) Due Date:
B Owner: Ashley Corbeille 'J Required Documents: 2 { Non-Review: 2 )

Submittal Attachment Correspondence Email History

Click the form link under "Application Formi(s) Detail” to view the submittaed Application Form.

Application Basic Information

Submittal ID: 6169

App Name: Liquid Waste Hauler Discharge Report
Submitted Date: 4/2/2018 4:19:22 PM
Submitted by: Jane Doe

455 Etna Street

St Paul, MIN 55101

651-602-4789

Review Status:  Complete Submittal

Application Form(s) Detail

g Online LWH Discharge Report t LWH Discharge Report - Form View

Application Revision

* Reason for Revision: @

Request for Revision

Submittal Information Tabs

e Submittal — for viewing the submission in an online form or an Adobe pdf file.

If you found an error in the information submitted and would like to resubmit, enter in a reason in the box
provided under the heading “Application Revision” and click on the blue “Request for Revision” button.
See “Editing a Completed Submittal” for further instructions.

e Attachment — for viewing documents that you attached to the submittal. If you choose to mail in the
documentation, please mail to:

Industrial Waste & Pollution Prevention Section
Metropolitan Council Environmental Services
390 Robert Street North

St Paul, MN 55101

e Correspondence — for sending messages to the MCES Engineer in charge of your Permit.

e Email History — for viewing system generated emails that are tied to the submittal. You can click on the
icon under the “Detail” column to see the contents of the email.
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Editing an Unfinished Submittal
Log into the MCES Industrial Online Reporting System at: https://www.govonlinesaas.com/MN/SPL/Public/.

From the home page, hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals.”

MCES Industrial Online Reportin

My Dashboard | Submittal My Account Hello, Ashley | @ Help | % Logow

Begin Submittal
oming Submittal Obligations

Start a New §
_ Start a Mew Submittal
28 ilem(s)
Apply new submittal
Monitoring Maonitoring
My Faverite Submittal Facility Submittal Type Bl Patod
Types
My faverite submittal type list Test Food Repoeting Period Info SMR - Standard 112015 - U\mr
Producer Discharges se0 a30/2015 10/20/2015
s = . Edit Pending Submittals
Message Cen i 3 ) Test Fortune 500 Reporting Period Info SMR - Standard ., 7{1/2015 0S| 9
Edit unfinished submittal Company Discharges 9/30/2015 Bisa.
E—— [Estuntnshe swomial Eg.up.'x? Rezsults SMR - Standard o ;jﬁ%?b 103172015 o&ﬁl
Test Fortune 500 Sampling Results SMR - Standard 12015 - Over
g Manage Submitted Cases Company Discharges 02 O 30/2015 WG48 | .
honitar submitted case Test Fortune 500 Sampling Results SMR - Standard o1 7f1j2015 10/31/2015 Crver
@ 0 paymen’ Company Discharges 0 30/015 4 Dua
% Manage Permits/Certs. = . .
2 Bl £8TEST - Anousal SHR - i 1/1/2015 - orja0j2016 | OV
R Fer ! Track permits or licenses Microbrew 2 Microbrewery/Brewpubs > 12/31/2015 z Due
" Comespondence M: Test Food Reporting Period Info SMR - Standard 10f1/2015 - - | Ower
- hatnk . Producer Discharges w01 12/31/2015 OL/202018 | p,,
Monitor correspondence Msg
. Reporting Period Info SMR - Standard 7{1/2015 - » Over
T .
Email History est Metal Finisher Discharges S0 12/31/2015 01/20/2016 Due
#_ Track emails for submitted Test Fortune 500 Reporting Period Info SMR - Standard | o, ) 10/1/2015 ouzome | Over
applications Company Discharges h 12/31/2015 SR Dus
< Nabiles County Samphing Results SMR - Special - 10f1/2015 - Over
E' Link Paper Submissions Landil Discharges 01 12/31/2015 013072016 | pyy
T 2TEST - Samphing Results SMR - Standard | g oo 7/1/2015 - aranoats | Over

Use the search criteria to locate the Liquid Waste Hauler Discharge Report that was previously started.

Note: Click on the blue “Search” each time you make a change to the search criteria. The search feature only
updates when this button is pressed.

‘Submittal ID:

Category: Report [] epartment:  (All) Program: | (All Submittal Type:
Facility Name: (All) Permit Number: (All)[v]

Monitoring Period: ~ Report Due Date: ~

Unfinished Submittals

1 -1 of 1 item(s)

T B T e T T [

6162 - Liquid Waste Hauler Discharge Report
Department Type: REPORT
® @ Program Type: LWH ##TEST-LWHALC  Liquid Waste Hauler Discharge Report 04/01/2015 ~ 06/30/2015 = 07/31/2015 Open | (04/02/2018 15:32 PM
Permitho.: #4000
Status: Open

To open up the unfinished submittal, click on the button in the “Edit” column of the table. Proceed to the
Completing the Liquid Waste Hauler Discharge Report section.
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Editing a Complete Submittal — Request for Revision

Once you have made a submission, you will need to send a Request for Revision to MCES to make changes.
From the home page, hover the cursor over the “Submittal” tab and select “Manage Submitted Cases.”

MCES Industrial Online Reportin

My Dashboard Submittal My Account Hallo, Ashiley % Logo

soming Submittal Obligations.

m Start a New Submittal 25 Hamits)

Apply new submittal
Facllity Monitoring Application Monitoring
E; My Favorite Submittal Point [ Period

My favorite submittal Bist
iy fr submittal type 22TEST Reporting Period Info 1/1/2015

Start a New §

Message Cen|

SMR - Standard P01 01/20/2016
Edit Pending Submitials Standard 6 Discharges 1273172015
I Submitta Edit unfinished submittal #ETEST Reporting Period Info 01 - 10/1/2015 oi20e | 0%
Spedial 5 SMR - Special Discharges. 12/31/2015 Due
@ 108 Rec Triack Submatal SETEST - ¢ Reparting Period Info s
submitied Pt eo1 S SR - Standacd P01 i kS ouz0/01E | ey
Dichonges /312
@ 0 paymenl Manage Submitied Cases
ayme : - £2TEST Anowal SMR - Zero . 1/1/2015 - Over
Moo ssbivlisd e Zerol Discharge ClUs P01 1 12/31/2015 01/20/2016 Due
L l., Maheg F‘.erm Ny . 22TEST - fuﬁonmrpma;ﬁ = SP-01 1 WA - o1/20/2006 | Ve
&~ Track permits or licenses Sndord Pt | S 12/31/2015 d Due
Corraspondence Msg £2TEST - Sampling Results SMR - 1/1/2015 - Cver
Mot coTes fence Msg standard & Standard Dischanges e B 12/31/2005 e B Due
ESTEST Sampling Results SMR 12/1/2015 Orver
Email History Special 5 Special Discharges. . ) 123172015 01/30/2016 Due
W) Track smails for submitted FETEST Sampling Results SMR 1/1/2016 Over
applications Special § Spetial Discharges 5201 1 1/31/2016 03/30/2016  p
ZZTEST - Sampling Results SMR - P 2/1/2016 - rsar Over
Link Paper Submissions Special 5 Special Discharges 0 1 2/29/2016 0302016 | pyyg
Ak R Subsni-bort #2TEST Reporting Period fnf 1/1/2016 ver
£TEST - ng o y 2016 -
Special 5 SMR - Special Discharges > O : 3/31/2016 OVZO/2016 |

Use the search criteria to find the submittal that needs revision.

Note: You will only be able to request a revision online if MCES has not yet reviewed and accepted the submittal
(Review Status = “Complete Submittal”). If the submittal has the Review Status of “Approved” you will need to
contact your MCES Engineer to make changes.

Submittal ID: Submittal Status: (All) Submitted Date: ~
Category: Report Department: (All) Program: (All) Submittal Type:
Liquid Waste Hauler Discharge Report
Facility Name: (All) Permit Number: (All)[\/|
Monitoring Period: ~ Report Due Date: ~

Request for: m

Submittal List

1-3 of 3 item(s
m Submittal Information Submitted Date Review Status Fadility Information Monitoring Period

6180 - Liquid Waste Hauler Discharge Report
Department Type: REPORT
_Miew Program Type: LWH 04/03/2018 15:55 P Complete Submittal #F##TEST - LWH ALC 10/01/2015 ~ 12/31/2015
Form Type: LWH
PermitMo.: #4000

6170 - Liquid Waste Hauler Discharge Report
Department Type: REPORT

_Miew  Program Type: LWH 04/02/2018 16:25 PM Approved ##TEST - LWH ALC 07/01/2015 ~ 09/30/2015
Form Type: LWH
PermitNo.: #4000

Click on the View button adjacent to the submittal you want to edit.
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L :J (6169 ) Liquid Waste Hauler Discharge Report

u L_j Submitted on: 4/2/2018 4:19:22 PM ( Timespan: 0 Business Days)
[*] Facility: ##TEST - LWH ALC

@ Address: 11 TEST Lane , ST PAUL, MN 55101

':__}. Owner: Ashley Corbeille

Complete
Submittal

Submittal Attachment Correspondence Email History

Click the form link under "Application Form({s) Detail” to view the submitted Application Form.

Application Basic Information

%) Form Type: LWH

I Permite: £4000

':J Monitoring Period: 04/01/2015 ~ 06/30/2015
&) Due Date:

."J Required Documents: 2 { Non-Review: 2 )

4" Receipt: Click on this
f send Notification
] Original/Revision

Submittal 1D 6169

App Name: Liquid Waste Hauler Discharge Report
Submitted Date:  4/2/2018 4:19:22 PM
Submitted by: Tane Doe

455 Etna Street

St Paul, MN 55101

651-602-4789

Review Status:  Complete Submittal

Application Form(s) Detail

!; Online LWH Discharge Report =% LWH Discharge Report - Form View

Application Revision

* Reason for Revision: @

Request for Revision

From the “Submittal” tab under the heading Application Revision click in the “Reason for Revision” box and
provide an explanation for the revision. Click the blue button Request for Revision. This will send an email

message to MCES.

MCES will review the request and send the user an email message approving or denying the request.

If the request is approved:
log into the MCES Industrial Online Reporting System

hover the cursor over the “Submittal” tab and click on the “Edit Pending Submittals”
search for the submittal with the status of “Revision” and click on button in the edit column
make the change, save, and go through the validation and submission process again

Note: The submission with the status of “Revision” is the exact copy of what you previously submitted.
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